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Or email us back filled up Vacancy Form
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CAREER OBJECTIVE:
To secure a position in the field of finance where my education, certification, experience and skills can be used to enhance the efficiency and productivity of the organization in Finance Department while allowing continue growth in my skills. 
EDUCATIONAL PROFILE:
· M.Com (Master of Commerce) Waiting for result from Kakatiya University, SDLCE.
· B.Com (Bachelor’s Degree in Commerce) from Kakatiya University.
· Intermediate (12th) from Board of Intermediate, Andhra Pradesh.
· S.S.C (10th) from Shishu Mandir High School (E/M).
· CIA-Certified Instant Accountant from ICA (Institute of Computer Accountant).
· Diploma in Computer Hardware from BIIT (Beder Institute of Information Technology).
WORK EXPERIENCE 8+ YEARS:
April-2011 to Dec-2014


Computer Faculty; at M/s.ICSS-Computers. (Daily 2 classes).
· Teach basic Computer Skills and Accounting Packages including Microsoft Office, Tally-ERP and Focus-ERP.
Sept-2006 to Sept2014:



Sr. Accountant; M/s.Tilawat Gas Service for 8 years. Service & Trading Company.
· Maintain all Accounts related records for the day to day Transactions of the Company include Bill processing (Purchase Order, Receipt Note, Purchase Bills, P/Return, Sales Order, Delivery Challan,  Sales-Invoice, S/R, Receipts, Payments & BRS)
· Maintain ledger by transferring subsidiary accounts and preparing a trial balance.

· Prepare and record Asset, Liability, Revenue, and Expenses entries by compiling and analyzing account information. 
· Summarizes financial status by collecting information; preparing balance sheet, profit and loss, and other statements.
· Maintain listing of accounts payable and receivable. Maintain inventory files
· Handling of Petty cash, prepare the vouchers & posting the same after the approvals from management.
· Closely monitor and verify the accounts on a daily basis and handle all accounting functions, duties and responsibilities
· Protect organization's values by keeping information confidential.
SOFTWARE & TECHNICAL SKILLS:
· SAP FICO (Beginner)
· TALLY ERP (Expert)
· FOCUS ERP (Expert)
· MS-OFFICE (Expert)
· PAGE MAKER (Expert)

· TYPING SPEED (55 Words Per Min)
· COMPUTER HARDWARE 

· ARABIC TYPING (Beginner)
Works Handled: MAINTAINANCE OF ACCOUNTS & Computer training
Maintenance of Accounts
Maintaining all Accounts related records for the Day to day functioning of the Company include Bill processing, Banking works, Statutory works, Reconciliation of Accounts.
Audit and Finalization of Accounts
Assisting Auditors to solve account related queries passing of closing entries and preparing Statement required for Annual Report.
Report to the Management
Financial reports to the Management, outstanding of Debtors, Creditors, and statutory reports.
Additional
Worked in fully computerized environment. Knowledge and experience in using accounting software. Having experience to train basic computer skills to staff.
STRENGTH
· Accuracy, Speed & work performance.
· Time management skills are excellent.

· Ability to handle pressure

· Excellent in communication in written and verbal both.
· Nothing is impossible in my work.
· I am quick learner.
PERSONNEL DETAILS:
Date of Birth


:
07/07/1985 (29 Years)
Nationality


:
Indian
Marital status


:
Single
Languages Known

:
English, Hindi, Telugu & Urdu
I can read


:
Arabic & Urdu,

Visa Status


:
Visit Visa
Availability


:
Immediate.
DECLARATION: 
 
All My activities shall be oriented towards taking and maintaining the organization at the peak of professional excellence. I herby certain that the above details furnished are true and best of my belief. If required any further details I am glad to submit.
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     Date :                                                                                                 

Current Place : Dubai


