
CV No: 1353216
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Professional Summary:

Seeking a responsible and challenging position with a dynamic organization which can offer opportunities for personal and professional development, where I can best utilize my knowledge and skills.
Profile Snapshot:

· Offering 1+ years background in Accounting and Finance, with experience ranging from P&L/Financial Statements, General Ledger, and Journal Entries, Accounts Payable/Receivable and Reconciliations.
· Certification from Unicorn Softlabs in Tally ERP 9.0 and Advanced Excel
Work Experience: 
Employment Record:

Co (June 2013 to August 2014) – INDIA
Job Title - Junior Accounts Executive
Job Responsibilities:

· Prepares, examines and analyzes accounting records and financial statements to assess accuracy, completeness and conformance to reporting and procedural standards

· Compile and analyze financial information to prepare entries to accounts, such as journal, ledger, Accounts, and document business transactions

· Determines the proper handling of financial transactions

· Preparing schedule of Payment and Issuing PDC’S for new equipment’s purchased or for any other purchase
· Generation and maintenance of Petty Cash, Bank Reconciliation, Cash voucher adjustments
Education Qualification:

· 2010-13 - Bachelor of Commerce (B.com) from Bhavan’sVivekananda Degree College, Sainikpuri, 
   Secundrabad, Andhra Pradesh, India
· 2007-09 - Board of Intermediate. Loyola Junior College, Alwal, Secundrabad, Andhra Pradesh, India

· 2006-07 - Senior Secondary Certificate. St. ANN’S High School, Bolarum, Secunderabad, Andhra Pradesh 
Internship: 
Organization: State Bank of Hyderabad

Role: Management Trainee

Duration: 2 Months
Profile: Served as a Management Trainee, at the Regional Office, Neredmet, wherein, undertook organization study in order to understand the operations, functions, roles and responsibilities of various departments of the bank.

Projects Undertaken: 

Project Title: A Study on Non-Performing Asset with Special Reference to State Bank of Hyderabad.
Description: The study was conducted at State Bank of Hyderabad Regional Office. The duration of study was for 2 months. The main objective of the study was to analyze the role played by the bank to subsidies the prevailing NPAs. Sub objectives are to identify the various sectors and factors that contribute for generation of NPAs, classification of NPAs, and efficiency of the recovery procedures.
Training & Workshop: 

· Participated in a two day Leadership Training Camp, conducted by T.R.Pai Foundation, Mumbai, India
· Attended Financial Planning Workshop conducted by Prof. R K Sharma, Certified Financial Trainer, Bombay Stock Exchange, India
Computer Skills: 

· Certification from Unicorn Softlabs in Tally ERP 9.0 and Advanced Excel.

· Microsoft Office Suite including MS Word, Excel, PowerPoint 
· C Programming
Extra Curricular Activities:

· Captain of Hyderabad Basketball Team at National Level held at Hyderabad in 2007-2008
· Served as Sports Secretary while pursuing graduation degree
· Was an active member of Make A Difference, an NGO for two years
Personal Information:

Date of Birth

:  18/10/1991         

Gender


:  Female (Single)
Languages known
:  English, Hindi, Marathi, French 

Leisure interest

:  Basketball and Net Ball

Nationality                      : Indian[image: image1.png]




