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OBJECTIVE
My proven track record of success proves to be an asset to your esteemed organization and in turn I will be able to work with an organization that wants to grow and develop.

	
	
	
	
	
	
	

	
	TOTAL EXPERIENCE
	-
	4.5 YEARS.
	

	
	
	
	
	
	

	
	COMAPNY
	DESIGNATION
	
	DURATION
	

	
	
	
	
	
	

	
	M/S KUMAR DHINGRA & COMPANY
	EXECUTIVE ACCOUNTS
	15
	-02-2011 TO 31-03-2013
	

	
	M/S TAX & ACCOUNTS
	SENIOR EXECUTIVE -
	05
	-04-2013 TO TILL DATE
	

	
	
	ACCOUNTS
	
	
	
	

	
	
	
	
	
	
	



WORK EXPERIANCE
  Journalizing transactions in Journal and entering it into software.
  Managed accounts payable, accounts receivable, and payroll departments.
  Reported on variances in quarterly costing reports.
  Preparation of Cost Sheet of the company.
  Making of reconciliation of Cost and Finance.
  Administered online banking functions.
  Managed payroll function for 80 employees.
  Coordinated monthly payroll functions for 100+ employees.
  Monitored and recorded company expenses.
  Making of Bank Reconciliation Statement.
  Making of Rectification of errors.
  Finalizing Statement of Clients (making of Profit & loss A/C and Balance Sheet).
  Ensuring and maintaining Service Standards with smooth operations.
  Responsible for responding to client’s queries and escalations over the email.
  Ensuring activities to integrate with organizational requirements for quality management.

EDUCATIONAL QUALIFICATION

B.Com in 2011 from Lucknow University.

Intermediate (UP Board) 2008.

High School (NIOS Board) 2006.
SOFTWARE KNOWLEDGE

TALLY ERP-9

BUSY Accounting Software

TATA EX Accounting Software

MS OFFICE

MARG and other accounting software
PERSONAL DETAILS
Date of Birth:
07th Dec 1989.
Languages Known:
English, Hindi, and Urdu.
Marital Status:
Single.
Nationality:
Indian.
Date:
Place:



