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Present Address

Dubai, UAE

Visa Status

Visit up to – Mar 13, 2015

	Gulfjobseeker CV No: 1353372
To interview this candidate call 97150-5905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
Career Objective   
                      To work in a challenging and innovative Corporate environment, where I can add value to the business by implementing/coordinating right HR practices.
Work Experience (5 years)
FCI OEN Connectors Ltd., Cochin (3 years)
· Period           : Dec 11 – Jan 15
· Designation   : Executive

· Department   : Human Resource.

Job Profile: 

· Recruitment of people based on Job Description and annual manpower budget.

· Execution of General Induction programs.

· Planning, co-coordinating various training programs, updating all training records and feedback survey.

· Handling of Employee Grievances. 

· Coordination of Time Office Activities 

· Employee engagement activities:  Co-coordination and implementation of corporate initiatives like People Empowerment, Employee Suggestion Schemes and Flash meeting.

· General Administration.

· Canteen administration and employee welfare activities.

 Krishna Label Pvt. Ltd., Gurgon.(BLACKBERRYS)( 1 year)
· Period           : May 11 – Nov 11

· Designation   : Executive

· Department   : Personal & Administration

Job Profile:

· Coordination of recruitment.

· Joining formalities and orientation about the company.

· Mentoring the Time Office Activities.

· Execution of Payroll process.

· Remittance of ESI, PF, LWF and keep updating all the returns.

· Execution of different HR policies.   

· Handling the Employee welfare and Grievances management as per company HR policy. 

· General Administration.
.


	Personal Details

Date of Birth

01-12.1986

Place of Birth

Muvattupuzha

Gender

Male

Nationality

Indian

Marital status

Single

Languages Known

Malayalam, English, Tamil and Hindi                        

Computer Skills
MS office, Internet

	FCI OEN Connectors Ltd., Cochin (1 Year).
· Period           : Mar 10 – Feb 11

· Designation   : Management Trainee

· Department   : Human Resource.

Job Profile: 

· Recruitment of people based on Job Description and annual manpower budget.

· Execution of General Induction programs.

· Planning, co-coordinating various training programs and updating all training records.

· Handling of Employee Grievances. 

· Coordination of Time Office Activities 

·  Employee engagement activities:  Co-coordination and implementation of corporate initiatives like People Empowerment, Employee Suggestion Schemes and Flash meeting.

· General Administration

Academic Credentials

Post Graduation Level 

2009:   Master of Business Administration (71%) - Bharathiyar    

            University, Coimbatore.

Graduation Level

2007:   B.Sc Physics (73%) - M.G. University, Kottayam
Higher Secondary Level

2004:   HSC Science (81%) - Higher Secondary Board, Kerala.

Secondary Level

2002:
  SSLC (84%) - Board of Kerala.
Project Covered & Additional Qualification

A study on absenteeism of workers at Eastern Condiments Pvt. Ltd.                                              

· A workshop on “INTERNATIONAL EXECUTIVE PROGRAMME” under JAMESCOOK UNIVERSITY, SINGAPORE CAMPUS in 2008.

· A workshop on “MANAGEMENT & GROWTH” under TMC ACADEMY, SINGAPORE in 2008.
Strengths
          I am comfortable with working alone or as part of a team to execute my management skills. Possess good communication and written skills, Self-motivated, hard working, fast-learner, be punctual etc.
Declaration

I hereby declare that the above furnished details are true to the best of my knowledge and belief.
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