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OBJECTIVE
To pursue a challenging career by being associated with a progressive organization and to keep pace with the latest trends of work. I can perform in any kind of challenging environment because my endeavor is to gain maximum perfection in anything I perform and to exceed in the responsibilities bestowed on me.
WORK EXPOSURE
Worked with Samriddhi Dairy Products, a reputed firm in to the production and distribution of milk and milk products, as HR & Administrative Manager from 1st February 2008 to 31st October 2014
Responsibilities held:
· Employee recruitment and adequate training facilitation 
· Invoke motivation and maintain inspiration among the employees through team meetings and programs 
· Evaluate employee performance and check motivation levels 
· Mould employee attitude to outperform their abilities and synchronize their vision with that of the vision of the company 
· Dispensation of salary 
· Listening to employee concerns, work issues and taking necessary actions and ensuring the general welfare of the staff 
· Co-ordination of the work flow in consultation with other department heads 
· Responsible for all the files of the admin section 
· Responsible for all miscellaneous tasks of the admin section 
Worked with Vedic Herbals, a reputed firm developing and distributing ayurvedic medicinal products as Office Administrator cum Marketing Manager from May 2003 to March 2006
Responsibilities held:
· Management of the day to day activities of the business from the office 
· Develop marketing teams in various districts of the state 
· Co-ordinate adequate training for the marketing personnel 
· Establish and manage stock rooms at different regions for storage of products and distribution 
· Stream line the functions of the company like procurement of raw materials, management of workers during the production phase and market & distribute the products in the market 
· Meet potential customers on behalf of the company to enter into business agreements 
PROFESSIONAL QUALIFICATION
Master of Business Administration
(Human Resource Management & Marketing Management)
Institution
: Lakshmi College of Science, Technology & Management
Chalakudy, Kerala, India
University
: Sikkim Manipal University, India
Percentage of marks
: 74%
Course period
: January 2006 to January 2008
Diploma in Computer Software
Institution
: Government Polytechnic, Chelakkara, Kerala
University
: Department of Technical Education, Kerala State, India
Percentage of marks
: 76%
Course period
: April 2000 to March 2003
ACCADEMIC RECORD
Passed MBA (HRM & Marketing) from Sikkim Manipal University, India
Passed three year Diploma in Computer Software from Department of Technical education, Kerala, India
Passed B.Com. from Calicut University, Kerala, India
Passed Pre Degree (Physics-Chemistry-Maths) from Calicut University, Kerala, India Passed S.S.L.C. from Board of Higher Secondary Examination, Kerala, India
STRENGTHS
· Highly strategic, analytical & creative in thinking 
· Excellent planning, decision-making and problem solving skills 
· Tolerant to stress with positive energy levels 
· Inherent liking for man management 
· Familiar with accounting software 
	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


DECLARATION
I hereby declare that all the information furnished above is true to the best of my knowledge and belief.
