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___________________________________________________________________________


                       Senior Accounts Executive
Highly organized and dynamic professional, offering expert accounting services to a wide range of industries. Ability to act as an intrinsic member of accounting teams providing Financial reporting analysis, general ledger reconciliation, Accounting of day to day basis business transactions, Revenue Recognition, Accounts Receivable, Accounts Payable, Audit Handling, Bank Reconciliation as well as cash management. Proficient in time sensitive situations and high pressure, fast- paced environments. A dynamic and seasoned professional with over 15 years of experience and trustworthy with sensitive information requiring confidentiality.  
CORE COMPETENCIES:
____________________________________________________________________                                           
Customer Relations




Bank Reconciliation

Corporate Financial Statements Analysis


Management Reporting

Monthly Financial Reporting



Compliance with Company Procedures
India, Bangalore
Senior Officer Finance-Revenue                                                                       Mar 2006 to Aug’14
Industry: IT-Software/Software Services
Worked in multiple  teams like AP, AR and Revenue Team

               

Job Profile:

Revenue Team:
· Handling of Revenue Recognition 

· SOW/MSA verification, approving and documenting 

· Verification of Unbilled statement and follow up for closure of unbilled
· Monthly Revenue Variance Analysis 
· Handling various Audits – Qtrly/Yearly and closing the audit without any points in Management Report

· Training the project personnel on Revenue System

· Interaction with CIO team for enhancement of the process

· New Client Creations in Revenue Model

Accounts Receivable:
· Billing of  Project Sales Invoices/ Credit Note/Debit Note 
· Accounting of Invoices & Collection  in Oracle and application of invoices in Oracle

· Sucessfully maintained weekly debtors schedule and published to Management, Collection team and Sales Team

· Bank Reconciliation on collections from clients

· Tracking of Purchase Orders (PO) from the customers

· Interacting with Clients, Sales, CRM, Delivery, Business Finance etc with regard to invoicing, Collections, outstanding invoices etc

· Preparing Statement of Accounts of Clients and reconcile with their books

· Handling various Audits & queries
Accounts Payable:
· Tracking vendor bills and updating the bills received in tracker
· Verifying the vendor bills with PO and PRF

· Accounting the bills in Oracle

· Processing the vendor bills as per due date

Achievements: 

-Automation done for Wyde and Digital Risk market unit and this helped Seniors to download the report directly from the system 
-100% involvement in developing a billing module for generating invoices

India, Bangalore 
Finance Executive                                                                                             Mar 2005 to Feb 2006 Industry: Water Re-Cycling

Job Profile:
Preparation of Management Reports, Accounts Finalization, Audit Handling, client Billing, Salary Statement   and Supplier Payments 
India, Bangalore 

Finance Executive                                                                                             Mar 2004 to Feb 2005 Industry:  Garments


Job Profile:

Preparation and Submitting the Export realization documents to bank and Preparation of payroll statement
India, Bangalore 

Accounts Executive                                                                                           Dec 1999 to Feb 2004 Industry:  Web Communications
Job Profile:

Handling of Collection Accounting, Sales Accounting, Settlement of Advances, Preparation of Salary Register

India, Bangalore 

Accounts Assistant                                                                                           Mar 1998 to Nov 1999


Job Profile:

Handling Books of Accounts for Geo Engineering Company Pvt Ltd and IMO Communications 
Summary of Qualification:
· Executive MBA specialized in Finance from TASMAC - Pune  
· B.Com from Mysore University (1999),Mysore 


 IT Skills:

· Knowledge on Oracle 11i & Oracle R12 

·  Tally
· Very good in generating MS Excel reports
· MS Office Applications, Pivot Table, Internet Applications
Professional Qualities:
· A good Team Player with Positive Attitude
· Well-developed analytic and problem solving skills 
· Highly developed communication and interpersonal skills.

· Enjoy challenges and willing to take on extra responsibilities to get work done
· Highly organized with ability to manage multiple priorities and deliver assignments on time.

Training/Workshop Attended:
One week training and workshop attended on Business Communication skills conducted by Mphasis – Bangalore

Reference available on request. 

Personal Details:
Gender             
              
: Male

Marital Status   
 
: Married
Nationality       
 
: Indian

           Date of Birth                     : 07-May-1975
           Languages Known            : English, Kannada, Hindi and Tulu
           VISA Status                        : Visit Visa 
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