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Career Objective

Attain challenging job in a dynamic growth oriented organization wherein I can utilize my knowledge, Skills and abilities efficiently and work to the best of my potential with patience, consistence and team spirit for the betterment and progress of the organization.

Professional Summary
A qualified supply chain professional with 2 years extensive experience in Merchandising possess valid U.A.E. Driving license. At present I work as (Senior) Operation Executive.7year’s of Extensive experience as Admin Assistant, Vehicle and Subsidiary Ledgers custodian.  Accounts Receivables and Billing Clerk, Act as Liaison Officer. 2 years Stocker in Kuwait and Bahrain. Maintaining Inventory Records of all stocked items and makes report of Incoming and Outgoing of the merchandise and scrutinized it. 
Core Qualification
	· Administrative Assistant

· Auditing and Logistics

· Merchandising

· Problem Solver

· Adaptive and Influencing Skills
	· Warehousing

· Accounts Receivables Clerk

· Billing Clerk
· Solution Focused
· Personal Leadership

· Identifying Trends
	· Micro Soft Office Operation

· General Office Skills

· Driving All kinds of vehicles

· Positive and Amicable

· Socially Confident


Career History

Company:-

Aramex Emirates LLC Dubai, U.A.E., www.aramex.com
A Leading Logistics and Supply Chain Services in Middle East

International Express, Domestic Express, Freight Forwarding,

Logistics and Supply Chain, Local Distribution Services, E-Commerce Solution.

Position: - Senior Logistics Operation
Including but not limited to the following




Feb. 2014 up to Present

· Received (FMT) Field Material Transfer from point of source.

· Validation of Invoice with the received Supply Materials, Scanning and make data matrix as needed.

· Check for Quality Control as per invoice,remanufacturing and refurbishing of the supplied materials.
· Material Quantity adjustments with the respect to material minimum order quantity.

· Electronic and Manual updating of Material Quantity in hand.

· Storing and providing the appropriate materials of right quality, right quantity and physical distribution at the right place in right time.

· Prepared the Issue Out(FMT) Field Material Transfer and Packing List to facilitate Material movement from current location to the main warehouse.

· Check the quantity and specifications of goods as per packing list / loading manifest with commercial invoice.

· Checking, Dressing /changing the nozzles and center jet of the Bits for shipment to the customers.
· Cleaning and retouch the Bits if it is dirty and rusty.

· Achieved 100% efficiency inspection quality and trouble shooting of the problem.
· Create invoices for export, Packing list and details, Delivery Advice. 

Company:-

(NADA) Mohammad Abdulla Al Othman Trdg. Est. Dubai, U.A.E., 
Outlet : Carrefour Hypermarket and Spinney’s

Position: - Roving Merchandiser





Dec.2011 to Dec. 2013
· Responsible for refilling the products from store warehouse to selling.

· Responsible for monitoring and coordinating with in relation to product and stock availability in store.

· Maintain the highest standard of visual merchandising and its proper position.
· Work in store management in implementing approved merchandising techniques to increase sales and profit.
· Monitoring and itemizing stock on FIRST IN / FIRST OUT basis.
· Checking the incoming and outgoing products in the warehouse department.

· To verify the quantity, quality and condition of the products and maintain the cleanliness of the area.


Company:-

Position: - Stocker






Jan.2009 to Feb.2011

Company:-

Urban Ventures Corporation.,w
Position: - Audit Staff and Assistant Logistics



Jan.2007 to Jan.2009

Company:-

Subic Bay Multi-Purpose Cooperative Inc., 
Position: - Administrative Assistant




Feb.2000 to Dec.2006

Academic Qualification

Mondriaan Aura Colege
Bachelor of Science in Accountancy 3rd year

SBMA,Philippines, 2001, (Undergraduate)

Cyber Town Computer Training

Olongapo City, Philippines, 1996
Olongapo City National High School (P.E.P.T.)

Olongapo City, Philippines, 1993

Professional Trainings And Seminar

	Seven Habits of Highly Effective People

5’s Concepts

Team Building and Values Orientation Workshop
	Coop Governance, Organization & Risk Management

Leadership and Customers Services

Employee and Employer Inter-personal Relationship


References – Available on request.

