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A dynamic, team spirited and performance driven professional recently awarded a Master of Business Administration now seeks a management opportunity in human resource/finance. Highly accomplished, quick learner with impressive hands on knowledge and experience. Regarded by peers and mentors as an overachiever who is committed to excellence in this field, as demonstrated by outstanding academic and professional achievement. Looking for a position in the Human Resources field where I can utilize proven people-oriented skills to develop and promote a positive work environment.
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	Name of the course
	University / Board /
	Principal
	% of marks obtained
	Year of Passing

	
	Institution
	Subjects
	
	

	MBA
	Presidency college,
	HR/ Finance
	64.95
	2011-2013

	
	Bangalore University
	
	
	

	
	
	
	
	

	B.Com
	SBMJC, Bangalore
	Commerce
	74.3%
	2008-2011

	
	University
	
	
	

	
	
	
	
	

	Class XII
	C.B.S.E
	All Subjects
	71.4%
	2006-2008

	
	
	
	
	

	Class X
	Army Public School,
	
	65%
	2005

	
	Bangalore, C.B.S.E
	All Subjects
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Microsoft Office, Microsoft Excel, Power Point, Microsoft Outlook, Windows Vista, Internet.
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NAME OF THE COMPANY: CLUTCH GROUP, Bangalore, India
Clutch Group is a global provider of legal support solutions with expertise in Discovery, M&A Due Diligence, Compliance, Contract Management, and Legal Research Services. With a delivery model that integrates domestic and offshore legal support expertise, Clutch Group helps legal departments and law firms achieve better results at a significantly lower cost.
Clutch Group serves a variety of Fortune 500 and global law firms, including 40 of the 100 largest law firms in the U.S, with its world class IT infrastructure, which has obtained ISO 27001 certification and compliance with European Union Safe harbor. Clutch has offices in New York, NY, Washington, DC, Chicago, IL, Cleveland, OH, and Bangalore, India. Clutch has over 300 attorneys worldwide, making it one of the top LPO service providers. Clutch Group has been Ranked No 1 LPO service provider, by The Blackbook of Outsourcing, survey, consecutively in 2008 and 2009.
DURATION: May 2013 – Dec2014

POSITION: ASSOCIATE OPERATIONS
ROLES AND RESPONSIBILITIES:
· Legal research 
· Contract management 
· Compliance 
· Document review of financial institution mainly for leading banks. 
· Financial assignments which include (Anti Money Laundering, Financial derivatives etc.,) 
POSITION: HR ASSISTANT
· Organising induction and orientation programs
· On boarding process; Issuing Id’s and access cards, Opening bank account, Collection of educational qualification, experience certificate, background verification.
· Employee engagement activities: Organising cultural activities, games, organising birthday parties etc. 
ACHIEVEMENTS/ AWARDS:
· Project 1: Won I-APPLAUD award in April 2014. 
· Project 2: Won the SUPERSTAR for the month of June 2014. 
· Project 2: Won the Star Troop award for the quarter. 

ORGANIZATION STUDY:
Kirloskar Electric Company Ltd. Bangalore
· Got an opportunity to study various functional departments of the organization: Finance Department, Human Resources Department, Sales and Marketing Department, Quality Department. 
· Also did a SWOT Analysis of the Organization. 
DISSERTATION: TRAINING AND DEVELOPMENT AND ITS EFFECTIVENESS
Canara Bank
· It was a research conducted for Canara Banks located in Bangalore, understanding the effects of Training and Development on the employees of the Bank. 
· Provided recommendations to the organization by the use of a designed training program. 
· Provided information with regards to the feedback of employees about the training system in Canara Bank. 
Membership
Member of CPC (Campus Placement Cell)
· Working in a team of 15 members in CPC core team, handling the placement process and assisting the institutes’ placement team. 
· Responsibilities involve providing assistance in selection process like aptitude test, GD, & Interview. 
· Delivering welcome and thanks giving speech on behalf of Presidency College & its students for all placement related occasions. 

Academic
· Won prizes in several quiz competitions. 
· Participated in classroom exercises which consist of stage presentations, seminars and group discussion. 
· Participated in case study analysis.
Cultural
· Participated in several cultural programs lead dancer. 
· Won the title of Miss Fresher in Presidency College, 2011 
· Won the title of Miss Ethnic in Presidency College, 2012 
Area of Interest:
DIY projects, Listening to music, Dancing, Riding bike, Reading novel.



	
	Date of Birth
	: 28/04/1990
	

	
	Sex
	: Female
	

	
	Marital Status
	: Single
	

	
	Nationality
	: Indian
	

	
	Religion
	: Hindu
	

	
	Language – Write
	 : English, Hindi, Kannada
	

	
	  Speak
	: English, Hindi, Kannada, Tamil, Malayalam
	

	
	Visa Status
	: On visit 
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