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To contact this candidate use this link

         http://www.gulfjobseeker.com/feedback/contactjs.php

Professional Objectives:
· To commit to the organization and whatever the role given to me. 
· To achieve high career growth through a continuous learning process along with all round perfection in personal as well as professional competence. 
· To acquire relevant knowledge concerning the goals, elements, functions and basic 
· process connected with management and industry and to seek challenging position and pursue growth and wealth of the Organization. 

Working Experience
currently working as Engineering Store Keeper in Al Bustan Rotana, Dubai. Since Feb- 2013
· Directly reporting to director of Engineering. 
· Store Item Purchase: To see whether the item is below the reorder level. If so, preparing the PR for the corresponding items, to see that par stock is always 
maintain. 


· Direct Item Purchase (Engineering) To prepare the PR according to the Chief 
Engineer’s request. It can be engineering items, contract or service. 
· Purchase Request Follow up: To follow up with materials about the PR Status. To see that L P O is ready Once L P O is ready, follow up with vendor to bring the item 
as soon as possible 
· Receiving Procedure: To see that items brand and quality is same as per Purchase requests. To see that quantity is correct To see that LPO copy is always attached 
with Invoice Items to be stored according to Category wise 
· Cross Exposure as Engineering Secretary. 
· Attends to the various secretarial requirements of the Director of Engineering, i.e. typing, filing, making and accepting calls and other functions, which may be required, 
with emphasis on confidentiality. 
· Maintains reference and filing system. 
· Ensures that par stock of Engineering spare parts and materials are at approved levels at all times. 
· Controls materials withdrawal from the Engineering Storeroom and identifies its usages by making sure that all deliveries and withdrawals are monitored and 
recorded. 
· Collates data and makes Consumption Report-Utilities. 
· Prepares Purchase Requisition (PR) for the storeroom items and other materials as may be needed by the department and updates PR list given to Purchasing 
Department for follow-up. 
· Worked as a sales trainee in APPCO group in Andheri East, Mumbai. 



Education Qualification:
	QUALIFICATION
	SCHOOL/COLLEGE
	ACADEMIC YEAR

	
	
	

	M.S.W(HR)
	Milagres College Kallianpur
	2010-12

	
	Udupi/Mangalore University
	

	
	
	

	B.S.W
	Dr. A.V .Baliga Institute Harady,
	2007-2010

	
	Brahamavar.
	

	
	
	

	P.U.C
	S.M.S P.U College Brahmavar
	2005-2007

	
	
	

	S.S.L.C
	Nirmala high School, Brahmavar
	2002-2005

	
	
	



Computer Skills:
BASICS, MS- OFFICE, MS- WORD , MS- POWERPOINT, MS EXCEL,MS-ACCESS, INTERNET,TALLY.

Language Proficiency:
Konkani ,English, Hindi, and Kannada

Research conducted
“A Study on occupational stress in an Industry with special reference in supreme feeds (India) Private limited, Herror, Brahmavar, Udupi District.

Experience in Field Work



· Field work experience in supreme feeds (India) Private limited, Herror, Brahamavar, Udupi District. Where my responsibilities are studying the recruitment process and role of human resource management. 
· 45 days Field work experience in HR field at Hindustan Coca-cola Beverage Pvt. Ltd, Bangalore where my responsibilities are Joining formalities, Induction, Training program for casual labour, maintaining personal files. 
· Mid-semester placement in Solitaire Hotel, Bangalore. Where studied about labour laws 

Area of Interest
 An effective communicator  Good rapport building
 Innovative Thinking  Utilization of skills
 Leadership and Team building skill  Conflict Resolving skill
 Reporting and Documenting Skill  Research Skill
  Managerial Skill
  Planning and Organizing Skill



Personal Details:
	Gender
	:
	Female

	Marital Status
	:
	Single

	
	
	

	Nationality
	:
	Indian

	
	
	


.
Declaration:
I hereby declare that the details furnished above true to the best of my knowledge and belief.

