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HEADLINE
	Editorial Production Manager ►Chief in Editorial Assistant & Quality Control ►Proofreading/Technical Editor/Copy Editor ►Process Management/Project Management ►Content Writer/Copy Writer ► Vendor/Product/Content Management


PROFILE

Visionary, strategist and tactician; I have 18+ years of experience in managing multiple projects and large groups in fast paced environments in high-tech organizations. With a consistent record of delivering extraordinary results across diverse geographies and business environments.  I had been working with Publishing division and Digital book (ipad, iphone, and ibook author, IBA) for International publishers. Now I am currently heading IJCP Publications Ltd, a Medical Communications Group., New Delhi as an Editorial Production Manager and Quality Control for ensuring the quality and schedule for Medical Books, Magazines/Journals, Conference Newsletter, Booklets, CME Programs; Brand Campaign for pharmaceutical companies; demonstrated project management and superior editorial skills to create high quality publications. I have demonstrated professional excellence in Designing, prepress production and prepress operations with skills in color management and proofing applications and proven expertise in providing comprehensive designing/publishing support and resolving clients’ issues promptly and managing Author to Publisher for Book/Journals/Magazines, e-book, IBA etc.

Acknowledged for project management and superior editorial capabilities and creative instincts and adept in conceptualizing and implementing end-to-end publication, Keen sense of the online media, matured outlook on content management, analysis and presentation with an intuitive talent for connecting with the target audience and KOL. KOLs interact with and expect coordination among various types of users in Life Science companies like clinical research, contract research, sales, marketing, medical education and clinical affairs. I have an ability to maintain high-quality work while meeting tight deadlines. Excellent professional editorial and writing skills, including a strong sense of how to organize and stage interactive content. Owing to my leadership and relationship building skills, I have created and led high caliber teams that successfully meet and exceed branding campaign for pharmaceutical companies. The intent is to ensure the development of good quality content and to lead winning teams by empowering and guiding members to achieve and surpass goals.

SKILLS
Editorial Production Manager • Project Management • Proofreading • Basic knowledge of Adobe InDesign/Illustrator/Photoshop • Quark • XML/HTML • Quality Management • Print Designing • Typesetting • Prepress & Digital Work-flow/Operations • Color Management • Print Publishing • Digital Publishing • Copy Writer/Content Writer.
EXPERIENC
Company Name – IJCP Publications Ltd., a Medical Communications Group, New Delhi, May.’2014–Till Date
Title – Editorial Production Manager 

Description –

· To coordinate with all Business Unit Head in India (Kolkata, Chennai, Bangalore, Hyderabad, Mumbai, and Ahmadabad). To ensure the Qualitative deliverable to client from writing and review of manuscript for the required target group.. My role includes coordinating Editorial Board (Group of Doctors) for the timely delivery of edited medical content. 

· Discharging Project Managerial role and editorial production process to ensure timely publication and ensure all material meets the required high standard expected in publications, training and brand campaign and finally to printing.  

· Experiencing of clinical medical HIPs publishing & journal and manuscript review, writing, design preparation, quality check, cover page creation before publication. Also coordinating with Printers for varieties of printing works for, Books, Magazines, Journals, Booklet, Brochure, etc. Also, taking care of Oil and Gas related articles for review and rewrite as per the target Group.
· Managing the workflows of the Primary Editors and freelancers, including keeping track of all work carried out by Primary Editors and freelancers and assessing the quality of work in order to provide constructive feedback and maintain journal standards.
· To work with KOL keeping in view the target group delivering with rich content and training for proper execution of the curriculum to meet the needs of the target group and the community at large.

Company Name – Innodata Pvt. Ltd., Noida, Feb.’2011–Apr.’20014
Title – Chief in Editorial Assistant (EA), Quality Control, and Project Management
Description – 

· Spearheading efforts as Head of dept in Editorial Assistant (EA) and Quality Control in ensuring the quality and schedule for Books and Magazines/Journals etc. 

· Discharged the role of Project Manager, for the digital/web based i-pad project and ensuring the schedule and qualitative deliverable to Inkling client. 

· Achievement:

· I had the opportunity to work in Colombo, Srilanka for the implementation of Inkling setup, an iPad & iPhone based digital project. I had conducted training classes for all the dept (Proofreading, Quality Control, Editorial Assistant, Design and Template set up team, Project management, Functionality of Apps on iPad and iPhone) involved in this project.

· Implemented new work-process among the dept for smoothening the work-flow. This system keeps the daily production on record for more transparency. Worked for digital publishing in iPad, iPhone, and iBook Author, and Apple Viewer (iBA) to bring the live view to professional (Medical, Engg, Historian, Tourist guide) etc in one platform.
Company Name – Macmillan India Ltd., New Delhi, Oct.’2009–Jan.’2011 

Title – Deputy Manager Proofreading and Quality Control 

Description – 

· Ensured the quality and schedule deliverables to client for daily postings. Improved the relationship among client and tried to keep their delivery on time. 

· Implemented new work-process among the dept for smoothening the work-flow. This system keeps the daily production on record for more transparency. 

· Managed certain Qualitative deliverable to BOSC Team (Beverly Offshore Supporting Centre) for WK Medical Books by assisting PM . 
Company Name – Macmillan India Ltd., Chennai Book Division, Jul.’2009–Sept.’2009 

Title – Deputy Manager Proofreading and Quality Control 

Description – 

· Accountable for maintaining the quality and improved the quality up to required standard. Improved the relationship of customer for John & Wiley books. 

Company Name – Macmillan India Ltd., NOIDA, SEZ, May.’2008–Jun.’2009 
Title – Duty Manager 

Description – 

· Accountable to look after entire schedule and final confirmation to client via FTP. 

Company Name – Macmillan India Ltd., Book Division, Bangalore, Dec.’2007–April’2008 

Title – Deputy Manager of Proofreading, Copy Editing, and Quality 

Description – 

· Established Bangalore Book Division by Strengthening the other dept Like Project Management, Pre-editing, Copy Editing, Composition, Art/Graphic dept by conducting meetings and established the strong bond among all dept for smooth handling the work-process. 
· Achievement: Received appreciation letter from Elsevier for excellent work and awarded by giving more books/Journals for the year. 
Company Name – ICC-Macmillan India Ltd., New Delhi, Jan.’2005–Nov.’2007 
Title – Assistant Manager 

Description –

· Handled one separate publisher named Microsoft, a Computer Science Book. 

· Projects were day to day turn around and it was very challenging to meet the customer requirement. Established easy work-flow for achieving the target. 
Company Name – ICC, NSIC., New Delhi, Jan.’2002–Dec.’2004 

Title – Sr. Group leader 

Description – 

· Handled separate publisher named Jossy Boss where the major task was done for books and journals especially for Physics, Math, Biology, and Medical books.  
Company Name – ICC, NSIC., New Delhi, May.’97–Dec.’2002 

Title – Senior Editor and Quality Executive 

Description –

· Worked for major publishers like MGH, PH, Oxford University Press, John Wiley, and Francis & Taylor, Walter Kluwer etc. 

· Achievements: 

· Achieved the quality target for MGH jobs and chosen for the “Best Vendor Award” for quality. 

· Appreciation from the customer for not only resolving their issues but also for making the irate customer happy. 

· Got the “Best Book Award” from MGH for the book “Bradly Smith” which was 100% Calculus Math and Algebra with complex design. 

Company Name – Thomson (I) Press., Noida NEPZ (UP), Aug.’96–May’97 

Title – Proofreader and Copy Editor Trainee
EDUCATION

Pursuing Business Process Reengineering IACT Global, Noida
Six Sigma Green and Black Belt IACT Global
Career and Planning, Jamia Millia Islamia University: Preparation classes conducted for UPSC examination.
Bachelor of Science in Botany (Honors)Bhagalpur University 

Bachelor of Science (Pass) Marwari College, Bhagalpur University 

Intermediate of Science Marwari College Bhagalpur, BIEC, Patna 

Board Examination BSEB Patna

Declaration
I hereby declare that the above mentioned details are true and correct to the best of my knowledge.
