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Objective:

Self believer, very good learner, reasonable, verbal, written and communications skills a team man and above all willingness to adapt and work hard in a given situation.

Educational status:
· B.TECH, 3rd year discontinued in KOMMURIPRATAP REDDY INST OF TECH.from JNTU  Hyderabad.
· Intermediate completed under the Board of Intermediate,A.P. In 2010 
· S.S.C completed under the Board of Secondary Education Andhra Pradesh. In 2008
Primary skill:
· WINDOWS 7
· MS-OFFICE          
· DCA, PHOTOSHOP
Key Skills and Competencies:

· Strong organizational, administrative and analytical skills

· Excellent spelling, proofreading and computer skills

· Ability to maintain confidentiality

· Good working knowledge of Microsoft Office packages

· Ability to produce consistently accurate work even whilst under pressure

· Ability to multi task and manage conflicting demands

· Possess excellent communication skills with good telephone etiquettes

· Flexible, proactive with good clientele service skills
Work experience:
· One year experience as a WAITER CUM SECRETARY .
· At UMM AL QUWAIN hospital from ADNH COMPASS, UAE.
Communication skills:


ENGLISH,HINDI and TELUGU.

Hobbies:

· Listening to music

· Watching movies

· Playing cricket and Reading motivational books

Personal information:
Date of Birth

: 
14-08-1992

Sex


: 
Male

Marital Status

:
Single

Nationality

: 
Indian
Religion

:
Hindhu

