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I am seeking a career that provides me an opportunity to work with people and technology. I enjoy meeting targets, reaching solutions, dynamic environment and particularly teamwork. My career aim is motivated by a number of influences such as advancement, collaboration and job satisfaction.

CAREER HISTORY

· Over 1 years of practical experience in the field of computer as a SAP user in production department at MODERN BAKERY (L.L.C) Dubai, U.A.E

· Over 2 years of practical experience in the field of Accounts, Finance and Management Accounting.

· Internship at ICI company Lahore, Pakistan

· Internship at Muslim Commercial Bank (MCB) Gujrat,pakistan
WORK EXPERIENCE DETAILS

SAP USER_MODERN BAKERY (L.L.C) – Dubai, UAE

     

	Organization Type
:
	Food industries

	Designation
:
	SAP user in production department

	Tenure
:

	Sep.2014 to date

	Reporting To
:
	Manager production

	Brief Job Description
:
	· Order post and make reservation.

· Correspondence with one department to other Departments

· Assist in order Preparation

· Work on system application production Software.

· Periodic as well as Need based Reporting to the Higher Management (G.M & Manager production)




AL-QASIM TRUST REGD. GUJRAT, PAKISTAN  

	Organization Type
:
	NGO

	Designation
:
	Accountant  

	Tenure
:

	October 2010 to December 2012

	Reason for Switching
:
	Future Ambitions 

	Reporting to
:
	Chairman Trust

	Brief Job Description
:
	· Preparation of Cash Payment and Bank Payment Vouchers

· Correspondence with other NGO’s

· Reconcile the Monthly Statements of Accounts and Report to Chairman

· Record and Maintenance of Donations to Needy Students

· Check and Balance of Projects of NGO

· Arrange Monthly Meetings of Board of Trustees

· Preparation and Maintenance of all types of Record of NGO


ICI COMPAY LAHORE – PAKISTAN 

	Organization Type
:
	Chemical industries

	Designation
:
	Internee  

	Tenure
:

	2 august 2010 to 10 September 2012

	Reason for Switching
:
	Completion of Internship Period

	Reporting to
:
	Manager Operations

	Brief Job Description
:
	· Deal Proactively with the Branch Customers

· Collect Cheque for Clearing Purpose

· Involvement in the Activation of Branch dormant Accounts

· Processing of Secure Borrowings against Gold


MUSLIM COMMERCIAL BANK – Pakistan  

	Organization Type
:
	Banking

	Designation
:
	Internee  

	Tenure
:

	30 July 2011 to 10 September 2011

	Reason for Switching
:
	Completion of Internship Period

	Reporting to
:
	Manager Operations

	Brief Job Description
:
	· Deal Proactively with the Branch Customers

· Collect Cheque for Clearing Purpose

· Assist in Collection of Utility Bills

· Process of Opening Bank Account

· Involvement in the Activation of Branch dormant Accounts

· Processing of Secure Borrowings against Gold


EDUCATIONAL CREDENTIALS 
	  Degree
	Institution / University
	Specialization/Major
	Score

	M.Com
	University of Central Punjab
	Accounting/Finance
	2.44 / 4.00

	B.Com
	University of the Punjab 
	Accounts
	806 / 1500

	I.Com
	Bestiean college of commerce
	Accounts
	692 / 1100

	Matric
	Board of Intermediate & Secondary Education Gujranwala
	Sciences
	462 / 850

	
	
	
	


I.T SKILLS

· MS-Office (Word, Excel, PowerPoint)

· System application production(SAP)

CERTIFICATES AND AWARDS

· Internship at Muslim commercial bank (MCB)

· Internship at ICI Company Lahore.

· 2 times Awarded by principal of Punjab college (Cultural Festival 2013, 2014) main role Ranjha and Punnu.

· 1 year Diploma of MS-Office from Bestiean College, Gujrat.

· English Proficiency Certificate from Bestiean College, Gujrat.

· Workshop on IT works from the trainzo team.
SKILLS AND ABILITIES

· Ability to meet Strict Deadlines

· Co-operative and Hard Worker having Team Work Skills

· Good all round Accounting Knowledge

· Highly Adaptive to the Culture and Values of the Organization

· Knowledge about SAP.

PERSONAL DETAILS

	
	

	Marital Status 
:
	Single

	Date of Birth 
:
	September 09, 1988

	Language Competency
:

	English, Urdu, Punjabi

	Nationality 
:

	Pakistani 


HOBBIES

· Cricket

· Books reading
· Internet searching
