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OBJECTIVE:

To secure a good position whereby I can contribute and present my skills and talents effectively in the organization.

Personal Details
Date of birth
:
3rd   November 1989

Nationality
:
Indian


Marital Status
:
Married
Sex
:     Female

Languages Known
:
English, Hindi and Konkani

PERSONAL SKILLS/HOBBIES

· Communication & Interpersonal Skills, Time Management, Motivational Skills, Team Work, Flexibility, Honesty & Integrity.
· Good knowledge in Accounting, and able to handle numerical data.
· Skipping (Sports), Listening to Music, Making new friends, Reading and getting more knowledge from different sources and Travelling.
· Cheerful, hardworking, sincere, energetic, bears a good moral character, willing and able to work hard and learn.

· A reliable person with good customer service skills.
· Basic Computer Knowledge in Microsoft Office.
· Trekking (GHA), Rock-climbing and Rappling, River Crossing, and other adventures activities.

EDUCATIONAL QUALIFICATIONS
________________________________________________________________




· Completed M.Com (Post Graduation) (Business management) from Carmel College for women, Nuvem Goa in April 2012.
· Completed B.Com (Graduation) (Cost Accounting) from Shree Damodar College Of Commerce And Economics, Margao - Goa in April 2010.
· Completed Higher Secondary School Certification in Commerce from R. M. Salgaocar Higher Secondary School Margao - Goa in March 2007.
· Completed Secondary School Certification from Presentation Convent High School, Margao - Goa in March 2005.

WORK EXPERIENCE:

· Worked  as  a Teacher (Maths) at Little’s Primary School, Fatorda Goa since September  2014.
· Worked as a Substitute Primary Teacher from 4th January 2013 till 3rd January 2014 (English, E.V.S., Maths and G.K) at Bhatikar Model Primary School, Margao Goa.
.
ADDITIONAL QUALIFICATION:

· Completed “On the Job Training” in HR Department for 2 months at Caculo Motors Pvt. Ltd, Verna, Goa.
· Completed Training as an Audit Assistant for 1 month at C.A Ganesh Daivajna & Co. Margao, Goa.

· Completed Computer Speed Typing Course at STENODAC Commercial Training Institute, Margao, Goa.

GENERAL STRENGTHS:
· Ability to work both as an effective team member and independently, using own initiative.

· Young, hardworking person with a positive attitude.

· Flexibility in adapting to a wide variety of workplace requirements.

· Ability to communicate effectively.

· Convincing skills. Good communication skills.

· Ability to maintain good relations with co-workers and colleagues.

· Creativity and innovative.
