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Career Highlights

	SAP Module
	HCM 

	SAP Certification ID
	

	SAP Certification %
	75% 

	SAP Certification Date
	06-02-2015 


Career Objective: To learn and work on all HCM areas of SAP.
SAP Skill Sets

Organization Management

-Object Types and Object Relationships
-Plan Version and Object ID Series
-Methods of Creating Organization Structure 

Enterprise Structure

-Personnel Structure
-Features
-User Parameters
-Customization of Infogroup Menu
-HR Master Data Infotype Maintenance

Time Management 
-Public Holidays
-Holiday Calendar and Factory Calendar
-Generating Work Schedule
-Day Types and Public Holiday Class

Payroll

-Payroll Organization
-Pay Scale Structure
-Creating Wage Type, Wage Type Characteristics
-Payroll Process Cycle
Educational Details:

	Academics
	Name of the Institute & Stream
	University Name
	Year Of Passing
	Marks Obtained

	12th
	Bhavans College- Arts
	Maharashtra
	2009
	56%

	Graduation
	Lords College -BMM
	Mumbai University
	2012
	71%

	PG
	K.C college- Human Resource
	K.C college of Management studies
	2013
	68%

	SAP-Certification
	HCM
	Lithan Genovate
	2015
	75%


WORK EXPERIENCE:  
Name of the organization
: Buzz Works Business Services Pvt ltd
Position Held

 : HR Executive (generalist)
Duration
                     : 14th March 2014 till date

Job Profile

Interview applicants to obtain information on work history, training, education and job skills.
Contact applicants to inform them of employment possibilities, considerations and selection.
Inform potential applicants about facilities, operations, benefits, and job or career opportunities in organizations.
Screen and refer applicants to hiring personnel in the organization, making hiring recommendations when appropriate.
Joining formalities.
Handling employee database (both in soft form and files management)
Serve as a link between management and employees by handling questions, interpreting and administering contracts and helping resolve work related problems.
Plan, direct, supervise, and coordinate work activities of subordinates and staff relating to employment, compensation, labour relations and employee relations
Leaves and attendance management.


 Name of the organization: FOURTH DIMENSION INFOTECH
 Position Held

: HR Executive

 Duration


: 25th November 2013 10th March 2014
     Job Profile
· Training and Development for candidates and employees.

· Sourcing through various job portal such as Naukri, Monster, Times Job, Linkedin, Social Networking Sites, through references as per the requirement specifications 
· Short listing the candidates through various modes like telephonic screening, technical screening, finally checking the interest level of the candidate towards the firm, and as per the requirement specifications. 
· Outsourcing the trained Candidates. Maintain employee records, Coordinating with employee.

· Handling Joining, Induction and Exit Formalities.



Name of the organization
: AMBIT SOFTWARE PVT LTD

Position Held

: HR Recruiter

Duration


: 19th March 2012 to 31st August 2013

     Job Profile
· Analyze the requirement of the Client.

· Searching right candidate form Job Portal ( Naukri , Monster)

· Cold calling the candidate.

· Closing profile for IT 

· Conducting Telephonic Interviews.

· Schedule the Interview Timings with candidate and Client.

· Maintain all relevant Data.



Name of the organization
: JOHNSON & JOHNSON   (Payroll of KELLY Services) 
Position Held

: Customer Service Representative.

Duration


: December 2009 to August 2010

Job Profile

· Attracts potential customers by answering product and service questions; suggesting information about other products and services.

· Opens customer accounts by recording account information.

· Resolves product or service problems by clarifying the customer's complaint. 


Personal Details:  
DOB: 17-06-1989
Marital Status: Single
Language Known: English , Hindi & Marathi 
