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Career Objective

To be an effective, efficient and thorough- bred Human Resource Manager. I  actively seek a position that will fully utilise the knowledge gained from my studies and work experiences to contribute in the immediate, to the effective management of human resources and overall organisational performance.
Education and Qualification

University of Bradford, UK                              September 2010- December 2011 MSc. Human Resource Management                  Merit

Relevant Modules

Human Resource Development, Research Methodology, Employee Relations, Management in Context, Strategic Management, Diversity Management, Foundations of Marketing and Business Economics.
Nnamdi Azikiwe University, Nigeria                     March 2002- July 2007
BSc. Sociology & Anthropology                          Second Class Honours 
Relevant Modules

Industrial Sociology, Social Psychology and Anthropology.
Professional Employment and Work Experience       
Learners & Trainers                                                  January 2013- Date
Position:        Associate
· Responsible for faculty recruitment.
· Responsible for performance management.
· Coordinating training programmes.
· Supervising entry level examinations

· Facilitating business etiquette trainings.

· Providing orientation for new staff
· Curriculum Development.
· Business Development.
Foog Ventures                                                          June 2012- December 2012
Position:     Human Resource Assistant
· Part of the recruitment and selection team.
· Plan and Execute trainings within an approved budget.
· Ensure good record keeping and updates in preparation for periodic audit. 

· Responsible for performance management.
· Oral and written communication of employees and employer’s expectations. 

Relay Recruitment                                                   December 2011- March 2012                                       
Position:   Recruitment Officer (Internship)                                           

· Work with clients to identify recruitment needs.
· Advertise job positions through media and social media clearly stating job descriptions and requirements.
· Identify suitable candidates for the advertised job by screening applications and sorting resumes that match the job requirements.
· Coordinate interviews for shortlisted candidates
· Organise trainings for selected candidates 

· Maintain detailed reports of recruitment and selection process

· Responsible for performance review and performance management of candidates.

· Adopting best practice recommended by CIPD in performing duties
University of Bradford                                                Part Time (2011)
Position: Student Ambassador                            
· Mentored new International Students
University of Bradford                                                 Part Time
Position:  Clearing Helpline Assistant
· Responded to telephone inquiry for home students seeking admission
· Gave information on admission criteria

· Inputted bio and personal data of all callers

· Transferred qualified applicants’ details to appropriate departments.

TrustFund Pensions Plc                                                May 2008- September 2010                         

 Position: Customer Service Officer
· Acknowledged and resolved all customer requests/complaints.
· Acknowledged all inquiry from walk in customers, phone, email or SMS.
· Retirement Savings Account (RSA) forms generation.
· Processed retirement benefits.
· Maintained detailed customer requests/complaint log and kept records of all updates.
· Generated weekly reports/ Weekly Self Appraisal.
Volunteer Job

· Member of an assessment team recruiting for the position of Chief Operating Officer in a Management Consulting firm.
Professional Body
· Associate -The Chartered Institute of Personnel and Development, UK
Interests
Meeting people and swimming

Referee
Referees are available upon request.                                  
