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	CAREER OBJECTIVE


Seeking a challenging position, utilizing my abilities developed through my experience and education with an opportunity for career growth based on my merit and to promote the growth of the organization. 
	SUMMARY OF SKILLS & EXPERIENCE


· One year six months experience in handling all Data entry works and HR operations in hypermarket. 

· Study on employee planning and profiling in five different jewellery shops in five semi-urban areas
· Trained in recruitment of talent, managing employee activities etc.

· Highly skilled in administration and HR activities

· Versatile and highly flexible in managing any job as assigned by the company.

	PROFESSIONAL EXPERIENCE


             GREENS HYPERMARKET, KANNUR, INDIA

                        Worked as HR Executive -– Human Resources & Admin (six months)
· Initial screening of CV’s to match the manpower requirements of the company.
· Responsible for the initial interviews of the candidates 
· Managed and handled all the documents of employees including employee grievance program. 
· Helps to achieve department goals, objectives, and systems.
Worked as Purchase entry – Purchase Department (1 year)

· Assist in purchase entry transactions of the product of hypermarket.
· Maintains good relationship with suppliers by clarifying their doubts in purchase entry.
· Maintains the 'Daily Sales Report' (DSR) of the promoters of different products and the DSR of categorised  product of the hypermarket (food, non food, vegetables& fruits)
· Maintains the record of daily newspapers, periodicals, journals etc.
	QUALIFICATIONS


            EDUCATIONAL QUALIFICATION
	2010 to 2012


	MBA ( HR & MARKETING ) 
Chinmaya Institute of Technology, Kannur, Affiliated to Kannur University  With 74% Marks.

	2007 to 2010
	BBA (Bachelor of Business Administration)

Chinmaya Mission College, Kannur ,Affiliated to Kannur University
With 68.25% Marks.

	2005 to 2007
	Plus Two 

Kasturba Public School, Affiliated to Central Board of Secondary Education

With 76% marks.


COMPUTER SKILLS
· Proficient in MS Word, MS PowerPoint and MS Excel

· Operating System: Microsoft XP, Ubuntu (Linux)

	ACHIEVEMENT AND HONOURS


Awarded a cash prize and scholarship from the Principal Secretary to The Prime Minister of India              Dr. T.K.A. Nair conducted from Chinmaya Institute Of Technology for academic excellence.
	ACADEMIC PROJECTS


· EMPLOYEE PERCEPTION TOWARDS TRAINING
            Company        :    Cannanore Handloom Exports

            Location
 :    Kannur, India

             AREA’S COVERED
· Detailed Study about the company and its functioning.
· Detailed study about the Production, Sales, and Marketing and HR strategies followed in the company.
· Detailed study about the training that is followed in the organization and how far it is effective to the company requirements.
· Analyzing about who provides training opportunities to the employees.

· Analyzing about the different methods used for training and the purpose of training program.

           SUMMER INTERNSHIP:

· EMPLOYEE PLANNING AND PROFILING IN FIVE DIFFERENT JEWELLERY SHOPS IN FIVE SEMI-URBAN AREAS
            Company                        :    Jewellery shops                                     
           Location
             :    Kannur, Payyannur, Kasargod, Thalassery, Kozhikode   
           AREA’S COVERED

· Detailed study about the different selected jewellery shops in semi urban areas.

· Detailed study about how the employees are being allocated in the jewelleries.

· Analysing whether there exist a proper HR planning for the jewellery shops for its functioning to be effective.

· Study about the effectiveness of employee profiling in jewellery shops.

          ORGANISATION STUDY:

             Company                           :   Western India Plywood’s   

              Location                             :    Kannur, Kerala, India
            AREA’S COVERED
· Detailed study about the history of Western India Plywood.

· Detailed study about Organizational Behavior.

· Detailed study about different types of products they deliver.

· Detailed study about the production process.

· Analyzing about how they satisfy the needs of their valued customers.
	PERSONAL DETAILS


· Date of Birth


: 20-12-1989

· Nationality


: Indian

· Marital Status


: Married
· Visa Status


: Husband Visa
· Languages Known

: English, Malayalam, Tamil

