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A Graduate in B.Com Computers with over 4 year’s hands-on experience in 
Supply Chain Management, Procurement, Logistics Operations & Customer Service
Core Competencies:
· Excellent skills in pre-planning, directing, co-ordination and controlling work flow to ensure high level of performance.

· Ability to work independently and along with the team.

· Ability to handle a team individually.

· Good communication and negotiation skills.

System Knowledge:
· MS - Office, Internet Options

· Tally 7.2, 9.0.

· HTML & RDBMS.
· SAP R/3
Work Experience:
E.I. Du Pont Services Center India

RTP Specialist (Jan 07th 2013 till Oct 30th 2014)
Responsibilities:    
· Work scope includes the wing-to-wing process of converting Purchase requisition to Purchase orders, Payment to the suppliers and delivery of the materials on time that includes the critical sourcing activity.
· Sending inquiries, collecting quotations, negotiation of prices and pay terms. 

· Responsible for creating of info records/source lists for MRO commodity with adherence to MRO strategy and Updating the Vendor master database whenever it requires.

· Placing the rush and emergency orders and coordinating between requestor and vendor about the delivery and for normal orders following up with the Vendors to arrange shipments as per the schedule and getting the Order confirmations from them.

· Responsible to get the material data with regards to vendor and to capture exact Lead Time for MRO materials from those vendors for various sites of DuPont.

· Monitoring the overall functioning of processes, identifying improvement areas and implementing adequate measures to maximize customer satisfaction level.
· Working on specifically assigned projects related to Simplify & Digitize process part of One DuPont project to analyze, provide summaries, reports, and recommendations

· Worked in the procurement division of all buys less than 50k Dollars in the MRO, Equipment and Off-Site Services commodities.

· Extensive knowledge in Supplier Selection and Purchasing
· Monitoring the overall functioning of processes, identifying improvement areas and implementing adequate measures to maximize customer satisfaction level. 
· Responsible to capture the On Time Delivery report to capture the delivery performance of Vendors to various DuPont Sites.

· Training & mentoring the new team members on various reporting, Lead Time project also handle challenges including working to tight timescales with multiple priorities.

· Implement and maintain best practice procedures within the team with respect to productivity also have an acute eye for detail thereby proactively analyzing changes that might affect the business.

· Motivate and manage the team to consistently deliver the required performance. Improve quality and effectiveness through a metrics rigor.
General Electronics (GE)
Process Associate (Apr 20th 2011 till Dec 21st 2012)

               Responsibilities:  
· Contract Administration – Managing the agreements 
· Managed daily shipments as per company’s quality standards 
· Performed distribution service based on local and international regulations

· Maintained accuracy and integrity of all logistics information

· Reviewed shipment receipts in accordance with purchase orders 
· Requisitions to Purchase Orders for logistics
·   Managing and monitoring logistics various modes – Ocean, Marine, Barge, Air, Ware house, Rail.
Education:
Higher Secondary, St Francis High School, Hyderabad - India
Intermediate & Bachelor in Commerce in Computers, Osmania University, Hyderabad – India
Personal Details:
Date of Birth


:      01st January 1991
Marital Status


:      Single

Languages known           
:      Written - English, Hindi / Spoken - English, Hindi, Tamil, Telugu.
Passport Expiry                 
:      13/10/2024
Visa Status


:      Visit Visa
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