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 Profile Summary 

	 Financial Accounting
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GAAP Procedures 
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Statutory / Internal / External Audit
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Inter-branch Accounting
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Reconciliation
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Payroll Processing
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 Internal Control
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 Team Management 
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	· A performance–driven professional with over 10 years of experience in Financial Accounting, Payroll Processing, Statutory / Internal / External Audit and Internal Control 

· Excellent knowledge of principles related to all matters linked to finance, accounting, budgeting, cost management and controls


· Skilled in conducting Statutory, Internal and External Audit as per applicable auditing procedures 


· Excellent in managing financial accounting and preparing ledger books as per GAAP 


· A team leader with excellent communication & analytical skills 
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 Soft Skills
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Timeline
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Jun’06 – Dec’10
Dec’10 – Jul’13
Since Sep’13
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 Education
· CA (Inter) from Institute of Chartered Accountants of India in 2012
· B.Com. from Mahatma Gandhi University, India in 2006 
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 Work Experience
Since Sep’13

Dec’10 – Jul’13
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Articleship 
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Training 
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IT Skills 
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 Personal Details 
	
	Nabeel Perfume - Group of Companies, Sharjah Airport International Free Zone, Sharjah, UAE. as Audit Executive
Key Result Areas:
· Providing assistance to audit manager for conducting departmental Internal Audits in compliance to ISO 9001:2008, ISO 14001:2004 and OHSAS 18001:2007 standards and GMP guidelines

· Administering audit works at various locations such as Bahrain, Qatar, Kuwait, Saudi Arabia and Oman

· Conducting internal audit and presenting audit findings to management
· Working with management in building recommendations and action plans based on findings

· Completing complex internal audit assignments requiring in-depth understanding of company procedures, as well as internal audit and accounting standards

· Identifying, evaluating and providing recommendations on internal control issues and departures from operating procedures and standards 

· Understanding and documenting processes and procedures in accordance with professional standards

· Performing visits to retail outlets and conducting inventory audit & investigating for variances found 
· Supervising external audit process and preparing audit related reports
· Reconciling inter-branch accounts and verifying documents

· Evaluating the internal control systems with a view to highlight shortcomings and implement recommendations

· Preparing & updating Bill of Material and product codes

Highlights:
· Ensured reclassification and accounting of wrong or unaccounted entries prior to closure of the General Ledger

· Supervised the annual audit and coordinated audit schedules

· Guided the accounting department in creating reports and financial statements to be presented at annual meetings

· Achieved cost saving through the implementation of creative ideas.
Nisha Group of Companies, Industrial Area-3, Sharjah, UAE as Group Accounts Officer

Key Result Areas:

· Administered the preparation & reporting of monthly financial results in strict compliance to Accounting Policies
· Summarized current financial status by collecting information and preparing the Balance Sheet & P&L Statement

· Steered improvements in accuracy and timeliness of cash management 

· Forecasted the working capital requirement and ensured effective allocation of funds by supervising activities related to placement of funds with optimal returns
· Closed accounts and reconciling financial discrepancies by collecting & analysing account information

· Ensured compliance of all the rules, policies & procedures 

· Maintained and updated details for leave, attendance and other taxation records for the employees 

· Managed day-to-day activities related to accounts receivables, accounts payables and payroll processing

· Generated MIS reports for review by senior management
· Executed monthly payroll processing work and maintained strict control on organisational expenditure 

· Verified accounts receivables / payable reports and checked inventory transactions on a regular basis 

· Monitored preparation of reports summarizing the company’s business activities and financial position

· Made provisions for monthly accrual, depreciation and amortization

· Participated in month end closing activities
· Ensured timely payment to suppliers and managed credit effectively 

· Matched balances in cash / bank with bank reconciliation statement
· Created Debtors Ageing Report and followed up with debtors for collection
Organisation: Rejith & Maju Chartered Accountants, Cochin 

Period: Jun’06 – Dec’10
Role: Audit Assistant

Key Result Areas:

· Conducted Statutory and Internal Audit for various business organisations
· Drafted audit reports; verified & finalised accounts for preparation of financial statement such as Balance Sheet 

· Gathered data and maintained database 

· Filed Income Tax, Sales Tax Returns and other statutory forms on-time 

· Completed SGS Integrated Management System –Internal Auditor Training Course (ISO 9001:2008, ISO 14001:2004 & OHSAS 18001: 2007 

· Knowledge of MS Office (Excel and Word), Tally ERP, Bamboo (Customized ERP) and other Internet Applications 
Date of Birth: 23rd December 1985
Languages Known: English, Hindi, Malayalam and Tamil
Address: P.O. Box 8548, Airport International Free Zone, Sharjah, UAE
Nationality: Indian

Marital Status: Married 
No. of Dependents: 5
Visa Status: Free Zone Visa (Sharjah Airport International Free Zone)
Driving License: Under Process (Final Stage)
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      		Thinker





Collaborator       		Intuitive











�





AJMAL KHAN 





E Mail- ajmalkhanka@gmail.com 





Nabeel Perfume - Group of Companies as Audit Executive





Rejith & Maju Chartered Accountants as Audit Assistant





Nisha Group of Companies as Group Accounts Officer








