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Procurement/Logistics/Warehouse Profile

Snapshot: Seasoned industry professional with 10 years of experience in UAE across diverse organizational domains and I have worked as a Seiner Logistics cum Warehouse Executive with HCL Info systems MEA, seeking challenging leadership assignment in your esteemed organization. 
                 M/s.  HCL Info systems, MEA │ Sr. Logistics cum Warehouse Executive 

Jun 2010 to June 2014
Job Profile:
· Provide leadership to a team of 18 members handling logistics, supply chain and customer delivery operations.
· Manage total purchase cycle, including po processing, Payment release coordination with accounts, Quotation from shipping companies, approval process, payments, shipping status/tracking.
· Prepare shipping documents (L/C, B/L, Certificate of Origin).
· Create policies or procedures for logistics activities.
· Plan or implement material flow management systems to meet production requirements.
· With knowledge on GCC & UAE laws on customs, clearances, port processes etc.
· Knowledge of SAP/ ERP systems-SD and MM Module.
· Allocate and manage staff resources according to changing needs;
· Excellent interpersonal skills with ability to manage multicultural team and excellent analytical and negotiation skills.
· Coordinate and settle agreements with customers and suppliers.
· Familiar with all the legal documents requirements for export and import of various goods across the globe.
· Negotiating freight costs with Freight forwarders.
· Meet regularly with Merchandisers and other retail departments.
· Manage and control the day to day operations of all transport and materials.
· Identify the resources and logistics of materials handling to complete projects and manpower cost.
· Arranging outgoing logistics / pick –up calls to various couriers and freight forwarder.
· Monitoring courier and cargo expenses.
· Maintains records of the incoming and outgoing shipments.
· Coordinates for shipments' insurances when needed.
· Ensures that the goods are not damaged in any way during the transportation and that customers' expectations regarding quality and quantity of goods are thoroughly met.
· Able to efficiently solve problems relating to sales, finance and transportation of goods in locations both national and overseas.
· Liaise with overseas suppliers to confirm time & availability of consignments. 

· Coordinate activities related to verification of stocks and management of inventory including supply/ delivery of materials inside/ outside the company.
M/s. NTS Technology, Dubai │ Logistics cum warehouse In-charge               May 2005 – May 2010

Job Profile:
· Participated in price negotiations with local carriers and organized custom clearance.
· Inspect and receive incoming goods and ensure they are accurate in quantity, type and level of quality.
· Manage and handle shipping, loading and unloading and delivery of products.
· Control inventory to maintain optimal stock and coordinate timely deliveries for the smooth and cost efficient production.
· Maintains safe and secure environment for customers and employees by patrolling and monitoring premises and personnel.
· Prepare Purchase Orders based on stock requirements Track stock  Prepare stock reports resolve Stock discrepancies Prepare Invoices and DN Communicate with sales staff and other members of team to ensure on time deliveries.
M/s. Gulf Sources, JAFZ - Dubai │ Logistics in-charge                                             May 2004 – May 2005

Job Profile:
· Knowledge of FCL /LCL/Import & Export/Documentations/Dubai &JAFZ Customs

· Liasing with freight forwarders and shipping agents to release shipments at Sea and Air ports in UAE.
· Investigated crime & loss investigations into missing stock and loads.
· Defined objectives and identified employee training requirements.
· Monitored flow of goods into the warehouse & controlled order cycle.
· Focused on accomplishment of collection targets through efficient management of accounts receivables, following up with parties, preparation of ageing reports and reconciliation of balances.
· Generated/ updated various status reports for the senior leadership team and other stakeholders based on business requirements.
· Managing various incoming/ outgoing correspondences with clients.
· Implement health and safety procedures.
Past Experience_____________________________________________

M/s. Peripherals Gulf Limited, Jebel Ali – Dubai ~ Accountant cum Logistics Coordinator ~ 

                                                             Jan 1996 – Mar 2004

· Follow up on receivables and payments

· Maintenance of day-to-day records in branch including cash & cheque collections

· Prepare general journal, balance sheet, account reconciliation’s, customer ledgers, cash flow worksheets and income statements.

· Create accounts receivable report and assist with collections of accounts over 60 days due

· Handling petty cash and payment voucher

· Bank reconciliation and bank related works

· Monitoring and managing inventory system

· Handling and managing cash flow

· Prepare expense, invoices, and other accounting documents

· Verifying and Entering Local Purchase invoices

· Suppliers Ledger Reconciliation and Payment Preparation

· Making Ageing Report Weekly & Monthly

· Knowledge of Freight Forwarding and Customs clearance

· Involved in identification/ resolution of stock discrepancies including elimination of obsolete/ off-spec stock aimed at reduction of aging inventory

· Negotiated annual contracts with suppliers pertaining to finalization of prices and availability

· Drafted monthly reports with regards to procurement and stock control

· Monitoring spread sheet for all consignments

Education:

B Com, Bharathidhasan University, Trichy , Tamil Nadu 

          
   1994

Diploma in Computer Application, Ramnad, Tamil Nadu
                              1995

Date of Birth: 15th March 1973 | Languages Known: English, Hindi, Tamil and Malayalam

| Visa Status: On visit, | Driving License: Valid UAE D/L holder 
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