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	CARRER OBJECTIVE


To get prominent in the discipline assigned by exploring my skill sets and work to the best of my ability for the benefit of the concern.
	EDUCATIONAL QUALIFICATION


	Education
	School/College
  University
	Year of 
passing
	Score

	Bcom
	Mumbai University
	2012
	78%

	HSC
	St.Andrews College
	2008

	63%


	SSC
	Our Lady Of Nazareth High School
	2006
	62.08%



	ACHIEVEMENTS


· Distinction in the following papers
· Economics
· Merits in the following paper
· Taxation
	WORK EXPERIENCE


· Hyundai Merchant Marine in Documentation Department as an Executive From 9th October till 19th December 2014
Work Responsibility
1. To provide swift and defect free Bill of Lading to customers, ensure each document meets customer requirements mentioned in SOP. All documents to be reverted in time with due diligence to prevent claims , avoid penalties, legal actions.
2. Taking the follow-ups for the pending SI by the location offices regarding the same
3. Getting Shipping Instruction from customer by web process and manually system, Verifying draft with CLP and send request to customer if any mismatched data found.
4. Verifying POL and POD, container number, vessel name as per booking with draft, Checking container on board confirmation with vessel operator team.
5. Making corrections as per customer’s requirement.
6. Filing AMS for US customs & CAMS for china customs.
· Mitsui OSK Line Pvt. Ltd. in Audit Department as a Jr. Executive from 12th August 2013 Till 8th October 2014
Work Responsibility
1. Ensuring Bills of Lading are rated in accordance with established tariffs, contracts, 
            Classifications and other pricing issues to improve the quality of customer service by 
            eliminating incorrect manifest data and wrong invoicing at destination
2. Verify & access all the BLs to ensure rates & other required details are updated correctly as per service contract , MOL tariff & in accordance with FMC guidelines
3. Analyzing Errors which occurs from location & send the daily vessel vise reports to respective Booking offices, Front Office & Region Office in SLA time & ensure that the corrections are to be done in BL as per the Audit query.
4. Preparing Weekly & Monthly reports of the identified Errors, solved Errors & pending Errors & send to the respective locations offices along with latest update in Tariff & guidelines along with PPT which help them to minimize errors & on the basis prepare the performance reports of locations & send to the Management
5. Taking the follow-ups for the pending errors & Handling the difficult issues raised by the 
             location offices regarding the ratings & other doc errors. 
Highlights on Competencies
1. Flexible, easily moldable according to company’s needs & requirements.
2. Self motivated and reliable
3. Quick learner and proactive 
4. Focused and Deadline oriented 
5. Able to manage stress & punctual on time
6.Got ‘’Quarterly Award ’’ as  Best Performer for the month of Jan – Mar 2014 
7.Attended the training program of Export Documentation organized by  MOL
	SOFTWARE KNOWN


Microsoft office: Word, Excel and Power Point
DBMS Packages :  SQL
OS Knowledge : Windows XP, Windows Vista, Windows7
	STRENGTHS


1. Hard working
2. Quick learner
3. Dedicated towards work
4. Good Team Player
5. Sincere
	DECLARATION


I here by declare that the information furnished above is true to the best of my knowledge and belief
Yours Sincerely,






