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Career Objective:

Looking for a suitable position where I can use the skills that I have acquired and also to be a member of a growing organization that provides an opportunity to enhance my skills with recognition.

Summary

· 3+ years in IT Industry of functional work experience in Human Resource Management, Client Management and development of innovative H.R. initiatives.
· Keen planner, strategist & implementer with demonstrated abilities in devising Delivery activities and accelerating the business growth. 

· An effective communicator with excellent interpersonal skills. Strong analytical, problem solving & organizational abilities.

· Having a good understanding of technology and skills towards business requirements which gives an edge for carrying staffing function proactively.
· Worked on various modes of Hiring like (Permanent, Contract, FTE) with all top MNC’s.

· FTE (fixed term employment- candidates on direct contract with clientele for a fixed period) /Contract (candidates on partner payrolls working for us)/ Direct Hire (candidates on Clientele payrolls).

Professional Experiences:

Current Employer: Infoplus Technologies (P) Ltd.

Designation: HR Talent Acquisition from Sep 2014 to Hitherto

Responsibilities:

· Having experience in performing need analysis, requirements definition, consulting on sourcing strategies, recruiting, screening, scheduling interviews, reference checking, negotiating, making offers, creating contracts and closing candidates that can help actualize corporate missions etc.

· Get requirements from UK&Europe IT companies within all the locations across European continent.

· Effectively recruited candidates through Internet research, internal database, referrals and other strategies

· Understanding the client requirements, coordinating for short listing and screening including preliminary interview of the candidates

· Handled all the IT Technologies involving combination of complex skill sets and niche technologies.

· Dealing with consultants on Tier-2 Visa (General/Dependent/ICT), Tier-1 Visa, ILR, British, EU etc.

· Negotiating the rates on Contract, Contract to hire basis, FTE, Permanent.

· Understanding the clients requirements, coordinating for short listing and screening including preliminary interview of the candidates.

· Coordinating, Scheduling & Conducting Interviews.

· Expertise in using job portals like CW Jobs, Monster & others like Xing, LinkedIn, Jobsite etc..

· Keeping Track of Responses & Short listing Profiles.
Previous Employer: Shikhar Solutech (P) Ltd.

Designation: HR Lead from Jan 2012 to Aug 2014

Responsibilities:

· Handling a team of potency Recruiters.

· Taking care of End-End Recruitment in an appropriate manner.

· Providing the proper Induction/Orientation Training to the Recruiters before get in to their operations.

· Giving the entire support to the Recruiters the way of official environment.

· Managing 30+ fortune clientele with prompt man power supports.

· To Develop the Annual Recruitment Plan based on projected manpower requirements for the business units.

· Developing prospective clients as well as maintaining relation with old clients for getting regular business from them in future.

· Dealing with the Key clients for Pan India recruitments. Handled mandates from junior to senior levels across verticals & domains and having varied and diversified experience in Recruitment.
· Conducting preliminary telephonic interview(s) & Direct Interview(s) on behalf of clients to analyze and profile candidate's abilities.

· Liaisoning, Scheduling and helping the clients as well as candidates in final negotiations and joining formalities.

· Manage, motivate, and lead the team to achieve targets.

· Extensive experience in Competition Mapping & Head Hunting for Senior Search. 
· Created database for effective management of candidate and client information.
· Employing best practices to manage operations at the lowest cost & improve performance.
· Manage issues including performance management, attrition control, change management & Training.
Client & Delivery Management 
· Regular one to one meetings with all clients for operational efficiency and developing business potential with each client.

· Involved in regular reviews with clients to identify challenges & measures to be undertaken to address the issues in hand
· Interacting with the various professionals ranging from HR –to- functions across levels

· Strong Client servicing experience and ensuring deliveries on all mandates

· Handling escalation issues from the client

Team Management

· Motivating & helping the team members to achieve their individual goals. 

· Ensuring continual improvement throughout the process to achieve better productivity & Quality. 

· Recognize, reward & motivate team members, impacting efficient service delivery.

· Preparing Trend &Analysis report on monthly basis. Educating team of their performance & areas of improvement.

Problem solving
· Detecting and recognizing that there is a problem; identifying the nature of the problem; defining the problem. 
· A period of observation, careful inspection, fact-finding and developing a clear picture of the problem.
· Generating a range of possible courses of action, but with little attempt to evaluate them at this stage.
· This stage involves careful analysis of the different possible courses of action and then selecting the best solution for implementation.
· Accepting and carrying out the chosen course of action.
· Reviewing the outcomes of problem solving over a period of time, including seeking feedback as to the success of the outcomes of the chosen solution.
MIS & Reporting

· Preparing a daily MIS reports along with next day’s action plan.

· Maintaining a Business inflow report on regular basis and sharing the same with the management for further forecasting 

· Preparing an individual productivity report of all the team members and sharing with the management to keep a check on the individual performances

· Maintaining a monthly  invoice & payments reports

· Preparing monthly revenue generation report

Achievements

· Received Best HR Winner Award - 6 Times.

· Received 4Times Championship award for the best performance to directing the teams for achieved goals. 

· Received 6 Times Best Team Lead Award.

· Received Two times Gold Coin for achieved 

· 1.8L for the complete month, as well as

· 2.1L for the next complete month.

· Received frequent appreciation from Patrons, Managing Director, Managers and Team Members.

· Brought in tie up with market leaders for the company.
· Handled all the Recruitments from top level to bottom levels fulfilling the manpower requirement of the company in the fastest growing stage.
Prior Employer: Bridge HR Consulting (P) Ltd, from June 2011 to Jan 2012.
Designation: HR Executive
Responsibilities:

· Manage end-to-end recruitment from sourcing to closure for requirements in various domains.
· Taking the required brief on job description from Client in absolute clarity so as to source the perfect match. 
· Technical sourcing of candidates at various levels through Job Portals, databank, and employee references.

· Handling the entire recruitment process formulating a strategic and systematic recruitment plan to meet the client's manpower requirement in a cost-effective manner within the specified time frame.

· Posting the requirements/jobs on various portals like Naukri.com, Monsterindia.com. Times Job, etc...
· Proper co-ordination with the clients & candidates till the offer letters are rolled out. 
· Experience in negotiating and successfully closing offers/deals with Candidates.
· Follow up with the candidate till he/she joins the client company. 
Recruitment & Selection 

· Get the Job Description finalized by Person requesting the position.

· Get the position approved from Resource Manager.  

· Advertisement.

· Screening Profiles.

· Scheduling Interview - Telephonic / Personal and updating recruitment sheet.

· Having a close contact with the candidates till they join the company

· Verification of marks cards, experience certificates, relieving orders, reference checks.

· Salary Negotiation  & Issue Offer letter, Appointment Order

· Joining formalities

· To maintain personnel records of all employees

Achievements

· Received Best HR Winner Award - 3 Times & 1 Time - Runner Award. 

· Received performance based hike. 
· Initiated Employee engagement such as Reward & Recognition programs to retain core Talent

· Initiated effective training programs based on individual team member's need  (such as Communication and Interpersonal Training program )

Miscellaneous Achievements:

· So far, I’ve generated 48.30 Lac(s) (excludes dropped-out) to my orgn’.

· I was Department Representative in 1st year and Secretary in 2nd year & in 3rd Year I was Department Chairman.

· Received First prize for Type Writing & Short Hand (upper grade) in school level.

· Participated in cricket & chess.

· Participated in NCC in School level and received “A” Certificate with “B” Grade.

Academic Qualifications:
· MBA – HR Maharaja Institute of Technology in 2011. 

· B.B.M. (CA) Kongu Arts & Science College in 2009. 

Personal Details:

· Date of Birth 


:  22nd May 1989

· Marital Status


:  Single

· Languages Known

:  English, Tamil & Malayalam 

