Gulfjobseeker.com CV No: 1358802
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Career Objective
To work as a Sales Executive for which I have about 9.5 years of work experience in Dubai.
I would like to take up any roles that would give me an opportunity to demonstrate my 
expertise that Ihave gained during my 21 years of work experience.
Work Experience
I have about 21.5 years of Gulf Experience working as a Sales Executive, Logistic Officer, Administrative Officer and a Purchasing Officer.  Currently holding Driving License of Dubai as well as Saudi Arabia
My detailed Work Experience and Responsibilities are as follows:

1.  Sales Executive and Logistic Officer in M/s.Midas Safety Middle East  25 May 2005 till date (9.5 years)
Worked as a Sales Executive in a Canadian based company,  M/s.Midas Safety Middle East, Dubai  from 25 May -2005 till Sep’ 12th 2014 and re-designated as Logistics Officer at M/s.Midas Safety Middle East, Saudi from 13th Sep 2012 till date. My responsibilities included the following:
a)  Achieving the sales targets given by the superiors.

b)  Frequent visits to the customers to increase the potency of sales figures.

c) Enquire the market trend about the products to develop the targeted sales etc.

d) As a logistics officer, proper maintaining of inventory level, clearing of shipments at the port through the local clearing agents. 

e) To make easy and fastest material movements system to the particular destination according to the customers urgency, etc.

2.  Administrative Officer cum Secretary and P.R.O at M/s. Al Injaz Consulting Engineers,   Dubai from April 1995 to March 2003 (8 years)
Worked as Administrative Officer cum Secretary and P.R.O. in a Building Consultancy at Dubai, M/s.AlInjaz Consulting Engineers. Following are my responsibilities:
a) Visa documentation procedures for the employees 

b) Medical privileges, accommodation and transportation for the employees.

c) Secretarial works related to the Government Department documentation approvals.

d) Fixing of proper appointment to the Government authorities to get the approvals etc. 

3.  Office Clerk in M/s. AlMazari Contracting Co., Dubai from October 1994 till March 1995 (6 months)

Worked as an Office Clerk with M/s. AlMazari Contracting Co. at Dubai, since Oct’ 1994 till to the end of March 1995.

Following are the responsibilities:

a) Preparation of time sheet for the laborers.

b) Calculation of salary and overtime.

c) Arrangement of transportation, accommodation & medical privileges to the laborers.

d) Administrative documentation and proper filing etc. 

4.  Purchase Officer in M/s Cresent Building Maintainence Co., Dubai from October 1993 till September 1994 (1 year)

Worked as a Purchase Officer with a Building Maintenance Co. M/s.Cresent Building Maintenance Co. at Dubai.  Following are the responsibilities:

a) Purchasing of building maintenance materials through the suppliers by bargaining competitive prices according to the current market situation.

b) Arrangement of trucks to get it collected from the market and distribute at the sites according to the priority basis.

c) Frequent communication with the suppliers to get the availability of products in a timely manner.

Educational Qualification

· Bachelors Degree in Commerce (B.Com)
· Bachelor of Business Administration (B.B.A)
Additional Qualification

MS Word, Excel, Power Point, Tally (Accounting Package)& SAP Business solutions
Personal Particulars
Date of Birth

            :   04-05-1967

Sex                               
:   Male

Marital Status

:   Married with one Daughter
Nationality


:   Indian

Place of Birth

:   Quilon, Kerala

Languages Known

:   English, Hindi, Tamil& Malayalam

Driving


:   Valid Saudi Driving License.
                                                    Valid UAE Driving License for Medium Vehicle & Mini Bus

Current Salary Withdrawn
:   Saudi Riyals 6000/-
