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Vissa Status :
Visitor in UAE  (09 March 2015 to 06 April 2015)

	Background 
	Multi-faceted, proficient, unswerving Accountant with over 3 years of professional experience in Insiyabi Pakistan (Pvt) Ltd and other organizations with diversified specialized skills set covering Financial  Reporting, Management Accounting, Business Analysis and Performance Management. Demonstrated personal skills set covering discipline, integrity, decisiveness, adaptability, multitasking, problem solving, excellent communication, dedicated team player, and quick learner with a desire for continuous personal and professional growth. 

	Professional qualifications
	MBA(Finance) – Master of Business Administration 
National University of Modern Languages (NUML), Islamabad, Pakistan

	Professional Experience
	Insiyabi Pakistan (Pvt) Ltd. 
Islamabad, Pakistan

 Accountant  (Dec   2012  Feb 2015)
· Assist in preparing asset, liability, and other account entries by compiling and analyzing account information.

· Assist in documents financial transactions by entering account information.
· Payroll management.

· Accounts Receivable & Payable management.
· Recommends financial actions by analyzing accounting options.

· Assist in customer invoicing, submission and follow-up on collections.
· Assist in preparing payments by verifying documentation, and requesting disbursements.

· Assist in preparing different types of the vouchers, credit note, cash payment voucher, receipt voucher, sales order etc.

· Posting the journal entries in accounting software.
Ministry Of Information and Broad coasting
National Internship Program (NIP)

Aug 2011 to Aug 2012
Internee

Devolution Trust Community Empowerment (DTCE)
A project of UNDP.
Islamabad, Pakistan.
Internee  - (March 2009 to May 2009)


	Technical Expertise


	· International Accounting Practices.
· Fixed assets and inventory management.

· Financial analysis and Variance analysis.

· Multitasking and Problem Solving skills.


	Languages


	· English (Proficient - reading writing and speaking)  
· Urdu (Proficient - reading writing and speaking)
· Pashto(Proficient - reading writing and speaking)



	Basic Academics
	University of Punjab- Pakistan

Bachler of Commerce (B Com), 2008
Federal Board Islamabad  - Pakistan

Intermediate  in Commerce (I Com), 2006
Federal Board Islamabad  - Pakistan

Secondary School Certificate of Education (SSC), 2004



	Computer Skills
	Accounting Software’s:

·  Quick books, Peachtree etc.

Software Packages:

· Microsoft Office Suite (MS Excel, MS Word  and PowerPoint)
Operating Systems:

· Windows 07, 08 Vista/XP
· Windows NT/2000 Workstations

	Interests & Activities
	· Cricket

· Travelling

· Internet

· Reading



	Personal Information
	· Domicile                    : Islamabad
· Date of birth              : 01 April 1988 

· Nationality                 : Pakistani

· Marital status            : Single
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