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   CAREER OBJECTIVE:
To enhance career in Human Resource Management /Industrial relation/ with a professional & disciplined environment that will utilize my educational background and expand my knowledge to emerge as a reliable member of the organization.
PROFESSIONAL   SUMMARY
As  a HR Professional, having about  2years of  work experiences in areas of Recruitment Drives , industrial relation,  statutory compliance, Performance Management, counselling,  Employee Welfare  Safety  & conflict Resolution etc.

Adapt at people management; maintaining Healthy Employee relation, handling employee grievance to creating an amicable & transparent environment with excellent communication skills & interaction with all levels of Management.
 WORK EXPERIENCE:
1. PREVIOUS EXPERIENCE

Since May 2014 to October 2014 associated with The Magnum Clothing Pvt Ltd, Padappai as Labour welfare Officer
Employees Strength: Permanent workmen 500, contract & temporary 200
Key Responsibilities handled
· To Maintain Discipline at the factory.
· To Maintain a Safe work Environment
· Employee relationship between management & workers

· Counseling with employees of low production

· Handling day to day disciplinary affairs, daily grievance of laborers

· Hospitality to visitors

· Maintain wage & salary records

· Create & maintaining a separate file for all employees

· Issuing of promotion letter, confirmation letter,& relieving letter, updation in the respective file

· Handling welfare activities such as housing facilities, recreational facilities, rest room & canteen to avert industrial conflict.

· Handling  security personnel , transport, House Keeping & welfare amenities of the employees

· M.I.S –preparing monthly reports about Staff Strength, absenteeism & Labour Turnover e
2. Worked  as HR Generalist in Golden Housings &Properties in Chennai From 10th September 2012 to  30th April 2014

Roles & Responsibilities-

· Interview applicants to obtain information on work history, training, education and job skills.
· Contact applicants to inform them of employment possibilities, considerations and selection.
· Inform potential applicants about facilities, operations, benefits, and job or career opportunities in organizations
· Screen and refer applicants to hiring personnel in the organization, making hiring recommendations when appropriate
· Joining formalities.
· Handling employee database(both in soft form and files management)
· Leaves and attendance management.
· Liason with various consultants
· Motivate employees on day-to-day basis.
· Stop all type of rumors and misleading communication
· Administering disciplinary procedures.
· Plan and conduct new employee orientation to foster positive attitude towards organizational objectives.
· Exit-interviews
· Full and final settlement. 
· Employee services and counseling.
· Conducting Walk-In Interviews and Fresher Evaluation Program (FEP). 
· Conducting HR Telephonic Interview, Calling Short Listed candidate for the interview 
· Responsible for bulk mailing
· Employee relations & Employee Engagement
· Performance management and improvement

ACADEMIC:

· Master of Business Administration from SRM UNIVERSITY, in 2012 (cgpa 7.8).

· BBA from WOMEN’S CHRISTIAN COLLEGE, in 2010(64%).

· Class 12th from SHEEBHA MAT hr sec in 2007(81%),

· Class 10th   from KENDRIYA VIDYALAYA ISLAND GROUND in 2005(55%).

INTERNSHIP & PROJECT

· Institutional Training in ING VYSYA
· Have done a project Titled “JOB SATISFACTION IN TNPL”.
· Done a project titled “ONLINE RECRUITMENT  AT VICTORY SOFTWARE SOLUTION”  
 COMPUTER PROFICIENCY
       Diploma in Ms Office

      PERSONAL DETAILS:

                   Date of Birth

         
       : 
12TH DEC 1988

                   Nationality

                    : 
 Indian

                   Language known                                  :   English, Tamil, Hindi

