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OBJECTIVE:
To be a part of organization that gives scope to apply my knowledge and skills that dynamically works towards the growth of the organization.
EXPERIENCE SUMMARY:
Two Years of experience in Chettinad Cement Corporation Ltd, as System Executive in Pondicherry circle from Jul-2012 to Aug-2014.
KEY SKILLS:
· Proficiency in computers: Knowledge of hardware, operating systems 
· Adaptability, flexibility and trained time-management abilities 
· Problem solving 
· Good Interpersonal Skills 
· Ability to Work under Pressure 
· Strong motivation to learn and grow 
DUTIES & RESPONSIBILITIES:
· Managing day to day preparing purchase request order and getting approval, and maintained the record of the same day 
· Handling Reception Guest & Associate calls. 
· Taking care of the day to day admin activities of the Organization like records of Stationery, Couriers (inward & outward) ,printing, scanning and other correspondence work 
· Maintaining Attendance and absentees Records of Employees 
· Invoice Generation in INDICE 
· Credit Entry in INDICE 
· Customer Account Handling in Excel 
· Responded to inquiries and telephone calls 
OTHER ACTIVITIES:
· C,C++ 
· MS Office 
· Type Writing (Lower) 
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PROJECT DETAILS:
Design of Automated and Duplex Communication System Automobile Using GPS&GSM
Technology
Abstract:
Speed detecting and monitoring the high-speed vehicle, the idea is clear that current existing system only notify the driver through alarm system
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	Date of Birth
	:
	15.10.1989

	Nationality
	:
	Indian

	Religion
	:
	Muslim

	Sex
	:
	Male

	Languages Known
	:
	Tamil & English

	Visa Status
	:
	Visit Visa
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