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CAREER OBJECTIVES
To work in a challenging and growth oriented environment, which gives me ample of opportunities to succeed in both personal and organizational objectives.

WORK HISTORY
WORKED AS A PLANT SUPERVISOR IN ADMINISTRATION AT HENKEL INDIA LTD, FOR 2 YEARS (2010 TO 2012).
WORKED AS A PLANT SUPERVISOR IN ADMINISTRATION AT SOUNDARARAJA MILLS FROM (2012 TO 2014).
JOB RESPONSIBILITIES
· Maintaining HR records, such as related to compensation, health, leave benefits and medical insurance etc... 
· Taking care of training and development issues and duties as assigned by the HR Department. 
· Managing workplace safety and giving precautionary issues if any to the labors before firing them to work. 
· Communicating and explaining the organization’s HR policies to the employees. 
· Administration of all contract labors and conducting various welfare activities. 
· Regular updating of communication channels to know the current process. 
· Preparing and submitting all relevant HR letters/documents/certificates as per the requirement of the employees in consultation with the management. 
· Recording, maintaining and monitoring attendance to ensure employees punctuality and performance. 
· Conducting employee orientation and facilitating new comers joining formalities. 
· Maintaining regular updation of master database (personal file, personal database, etc.) of each employee. 
· Resolving with the use of technical staffs about grievances or queries that any of the employee held with in the work place. 
· Regular reports submission about collective data’s to the work’s department and to the 
HR manager about the work completion. 
	
	
	HIGHER QUALIFICATION

	 COURSE
	:  MBA - MASTER OF BUSSINESS ADMINISTRATION (2008-2010)

	SPECIALIZATION
	:
	HR & MARKETINGCLASS: FIRST

	UNIVERSITY
	:
	MANONMANIAM SUNDARANAR UNIVERSITY, TIRUNELVELI.


	
	
	
	
	TERTIARY QUALIFICATION

	
	COURSE
	
	:   BBA – BACHELOR OF BUSSINESS ADMINISTRATION (2005-2008)

	
	SPECIALIZATION:
	BUSSINESS ADMINISTRATION

	
	UNIVERSITY
	:
	ALAGAPPA UNIVERSITY, KARAIKUDI. TAMIL NADU.

	
	HSC
	: GOVERNMENT HIGHER SECONDARY SCHOOL, THIRUNALLAR.2000-2002.

	
	SSLC
	: GOVERNMENT HIGHER SECONDARY SCHOOL, THIRUNALLAR.1999-2000.

	
	
	
	
	SOFTWARE SKILLS


OPERATING SYSTEMS – MS-WORD, EXCEL, OFFICE, POWERPOINT AND WINDOWS XP, C & C++
PROGRAMMING LANGUAGES AND MACROMEDIA FLASH.
	
	
	PERSONAL PROFILE

	DATE OF BIRTH
	:
	19-12-1984

	MARITAL STATUS
	:
	SINGLE (UNMARRIED)

	LANGUAGE KNOWN
	:
	TAMIL, ENGLISH, HINDI (READ, WRITE AND SPEAK)

	HOBBIES
	:
	PAINTING, SKETCHING AND BROWSING INTERNET

	VISA STATUS
	:
	3 MONTHS (LONG TERM VISIT SINGLE ENTRY) with return ticket.

	RELIGION
	:
	HINDU

	NATIONALITY
	:
	INDIAN

	
	
	

	
	
	



Declaration: - I hereby declare that the above information’s are true to the best of my knowledge with full conscious.
