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A dynamic professional with nearly 3 years of experience in Human Resource

CAREER OBJECTIVE
Seeking a position as HR executive to add value to your organization with the help of my adaptability and my grasping power and to enhance my professional skill set in accordance with your organizational objectives.
ORGANISATIONAL EXPERIENCE



Since Aug’14 
Waterleaf Consultants Private Limited Hyderabad, India as HR Executive

Key Result Areas:
· Responsible for the entire gamut of the recruitment process.
· Responsible for IT and NON IT hiring.

· Understanding the client requirement and customize the search accordingly.

· Maintenance of the candidate’s databank and keep a track of them.

· Sourcing through different channels such as monster.com, timesjobs.com, LinkedIn, facebook, etc.
Highlights:
· Recruited for JAVA, IT Lead, Android/iPhone developers, .NET, PHP, HL7, VC++, Manager/Senior Manager-Transitions/Operations, HR Generalist, CSR/TSR, German Expert,etc.

· Clients: Accenture, Dell, Sutherland Global Services, Polaxian Software Pvt Ltd, NetElixir, Cognizant, TBSS, Zen3, Olive Technologies, Serco BPO, Amazon,etc.
May’13 to June’14    Thesis123 Pvt. Ltd., Hyderabad as HR Recruitment Consultant
Key Result Areas:

· Advertising vacancies by drafting and placing adverts in a wide range of media, for example newspapers, websites, magazines
· Using candidate databases to match the right person to the client's vacancy
· Preparing CVs and correspondence to forward to clients in respect of suitable applicants
· Organising interviews for candidates as requested by the client
Mar’12 to April ’13    Awake Educational Academy Pvt Ltd as HR Recruiter

Key Result Areas:

· Manage the recruiting process to meet hiring goals through the use of effective resource management and effective use of Enterprise applicant tracking system

· Provide reporting and regular status updates to the Director of Recruiting and Hiring Manager as required.

· Contacting candidates, following-up with candidates, and managing candidate pipeline.

· Scheduling interviews, briefing and debriefing candidates before and after interviews
CERTIFICATIONS



· Certified Professional Coder (CPC) by American Academy of Professional Coders (AAPC) 

· Certified in ICD-10 CM Proficiency Assessment. 

IT SKILLS



· Office Tools

: MS Word, PowerPoint & Excel

· Operation System
: Windows 2000/XP/Vista/WIN 7

· Typing speed 40wpm

EDUCATION



2011     PG. certificate in International Business Management 

              University of West London, London, United Kingdom     

2008    BSc Science Botany, Zoology, Chemistry     

             St. Francis Degree College for Womens, Begumpet Hyderabad, India
PERSONAL DETAILS 



Date of Birth:

4th August, 1987
Nationality: 

Indian

Marital Status:
            Single
Visa Status:

Visit Visa 

Languages Known:  
English, Hindi and Telugu

