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	Professional Summary
	

	Budgeting & Forecasting – Cash flow & Banking ,Supervising accounts payables & receivables – Payroll under WPS - Monthly closing & handling Audit – arranging all risk insurances – Variance analysis - MIS & financial report to management – Handling accounts up to finalization – Experience in ERP systems.


	Strength
	

	· 7+ years of proven UAE experience
	

	· Analytical performances - handled work pressure
	

	· Positive thinker - Accept challenges
	

	· Ability to achieve common goals
· Organization skills - Team Leader


	


	
	Career Path
	


	Accountant General
	August 2010 – Present

	Mediz International L.L.C,Dubai ( A Division of Al Rais Group of Comapanies)


	Accountant
	March2007 – Jul 2010

	Home Needs Food Stuff Trading ,Sharjah
Accounts Executive
First Flight Couriers & Cargo Ltd, Cochin, Kerala 
	Oct 2003 – Feb 2007

	Accounts & Audit Assistant
Tomy Joseph & Co,Kannur,Kerala

	June 2001 – Sept  2003

	
	Areas of Expertise
	


	· Finalizing accounts, providing MIS and financial reports to management in areas of income, expenses, capital usage, cash flow, budget and forecast.  
· Implementing systems, policies and procedures to facilitate internal financial control.  
· Ensure accurate and appropriate records and analysis of revenue and expenses, schedule of posting, month and year end closing.

· Monitoring Receivables and Payables accounts to avoid any bad debts and duplicate payments.
· Scrutinize and provide monthly financial statements to the management to make their planning.
· Formulating annual budget and variance analysis to determine the development and reporting on progress with the current financial position to the management for decision making.
· Control over fixed assets and records in order to exercise effective control of the assets of the company.

· Successfully achieved the goal for submitting the management report before deadline with accuracy.

· Preparing the MIS reports, Cash and Fund Flow Statement, Balance Sheet to keep a track of financial performance.
· Liaison with external auditors, providing audit schedules and clear all related queries in order to finalize the annual accounts and get the final report on time and accuracy.

	· Demonstrate ability to work in and foster a team based environment to improve the sales volume of the business.
· Provide purchase, sales and break-even analysis to maintain the required volume of the stock.

· Provide periodical inventory and stock report to avoid any major stock losses.

· Liaison with suppliers to smooth flow of supply and arranging discount and credit facilities.

	· Control over tenancy contracts and provide tenants status to improve business environments.

· Monitored PDC’s and supervise timely deposition and payment follow-ups to avoid any major discrepancy in the business and management activities. 
· Scrutinize and provide tenants annual sales and food fall reports to the management to calculate the effective rental rate to schedule on tenant renewals.
· Report and intimate renewal status, average occupancy, vacant leasable area(s) to the management for decision making.

Proven Job Role
Accountant General, Mediz International L.L.C.
· Responsible for day-to-day accounting, cash flow, Banking, month and year end closing. 
· Monitoring fixed assets register and depreciation procedures. Verifying all the payments to suppliers and passing to financial controller for approval.
· Responsible to reconcile all local and foreign suppliers on time, and providing monthly ageing to financial controller. 
· Monitoring POS transactions - sales and discount procedures.

· Checking Petty cash transactions and policies. 

· Prepare and send purchase orders, both local & import
· Prepare and send quotations and tenders (including online tenders) to both private & Govt. Hospitals 

· Handle import & Export shipments.
· Preparing MIS, Profit & Loss, Balance sheet and budget variance analysis.
· Monitoring discount procedures, policies, comparison and analysis.

· Monthly sales & expenses budget variance sent to store managers for their review & control.
· Managing and reporting daily Banking, TR and OD status to the financial controller on daily basis.
· Monitoring store rent PDC’s, arranging fund on due date, store rent renewal rate comparison, providing rent history and sales data to ease finalizing the store rent with landlord.
· Coordinating with HR Dept. for payroll system and bank procedures.
· Compute and providing reports to the Insurance company requirements to renew the company Insurance policy(s) such as Property All Risks Insurance, Business Interruption Insurance, Money Insurance, Third Party Liability Insurance, Marine Insurance, Vehicle Insurance, Workmen Compensation Insurance, Fidelity Guarantee Insurance, Travel Insurance and Medical Insurances.  
· Maintaining good relationships with bankers for effortless and timely troubleshooting LC documents and urgent cash transaction requirements.

· Obtaining letters and balance confirmations from suppliers and bankers for annual audit. 

· Coordinating with external Auditor – Providing audit schedules and handling annual audit. 
Accountant, Home Needs Food stuff Trading ,sharjah
· Supervised day-to-day accounts, month closing and management reports.
· Monitored and reported daily sales and customer foot falls to the management.

· Prepared MIS, Profit & Loss, Balance sheet and variance analysis.
· Prepared annual budget, planning and submitting to the management.
· Control and verified all the payments to suppliers and passing to Finance Manager for approvals.
· Managed frequently showroom visits and handled smoothly the tenants and customers issues and reporting to the management.
· Prepared cash flow statement and assuring optimum utilization of availabilities.
· Prepared monthly T & A and salary transfers and cash salaries.
· Handled physical stock take and reports.
· Handled tenancy contract, sales records and payment history to ease the management for renewal procedure and improve business environments.

· Report and intimated the monthly average occupancy and vacant leasable area to the management for decision making.   
· Supervised PDC’s timely deposition and payment follow up. Solved tenant issues/discrepancies in a effective manner.

Accounts Executive, First Flight Courier & Cargo Ltd.,Cochin,Kerala
· Handled daily sales collections and bank reconciliations.
· Maintained all books of accounts and month closing.

· Prepared all the payments to suppliers and passing to Accounts Manager for approvals.
· Handled Accounts Receivables, Payables and prepared monthly Payrolls.
· Assisting Accounts Manager for annual budget, planning and variance analysis.
· Maintained fixed assets register.
· Maintained PDC’s timely deposition, payment follow up and report to the finance manager on daily basis with the flow positions.
· Reported monthly average occupancy and vacant leasable area to the management for decision making.   
· Prepared MIS and financial reports to the management and audit schedules for the external auditors.
Accounts & Audit Assistant,Tomy Joseph & co
· Maintained books of accounts, recording Audit statements & documents 
· Assisting the Auditor for the preparation & co-ordination of audit Process. 

· Assisting the Auditor the Statutory & Concurrent audit of Nationalized banks..
Education & Certifications
M.Com – Accounting & Finance
Calicut University, Kerala, India - 2001
B.Com - Commerce 
Calicut University, Kerala, India, India - 1999
DCA - Diploma in Computer Application 
LBS Centre for Science & Technology - 1998


	

	
	IT Proficiency
	


· MS Office: Well experienced in MS Excel, Word, Power Point & Outlook Express.
· ERP systems: Tally ERP9,Peach Tree & Orison Officae Mate ERP Package.

	
	Personal Details
	


	Nationality
	:
	Indian 

	Date of Birth
	:
	25th  Oct 1978

	Marital Status
	:
	Married

	Visa Status
	:
	Employment Visa 

	Languages
	:
	English, Hindi, & Malayalam
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