[image: image1.jpg]


Gulfjobseeker.com CV No: 1359918
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php 
Visa Status: Visit Visa 
	


Objectives:

     To be a catalyst in the development of the organization for its growth and prosperity by being a logical and rational individual. To take up new challenges with great sense of responsibility assigned to me and be open for continuous improvement in the growth oriented organization.

Resume Summary:

· Dynamic results-focused Material management, Inventory management, Sourcing & Expediting professional with commitment to client services
· Strong supplier relationship management, Vendor development, communication protocols & demand management.

· Coordinating with Sales department, Vendors & End user with consummate ease.  

· Strong understanding in strategic sourcing, planning, contract management.
· Problem solving skills with the distinction of receiving appraisals and recognition for excellent performance.  

Career Profile:

COMPANY
 :   HANA GROUP OF COMPANIES


     (November 2012 to December 2014)

DESIGNATION    :    PROCUREMENT EXECUTIVE 
ROLES AND RESPONSIBLITIES:

· Responsible for floating enquiry and obtaining quotes from supplier based on requirements.

· Check Material availability for consistent materials in stock prior to sourcing.

· Identifying & developing a reliable vendor base for cost effective sourcing in relevant to materials of correct quality and obtain competitive & responsive quotations in a timely manner. 

· Effect Procurement strategy from requisition to purchase order to Delivery

· Procurement planning with standard purchase conditions of the company within the assigned schedule of budget.

· Monitoring and Expediting with supplier for ensuring the timely delivery to meet the client requirement in time.
· Negotiating based on the market price and preparing the commercial comparison chart

· Negotiating with the supplier within the assigned schedule and the budget.

· Proactively following up on late deliveries & providing reports on progress of each long leaded item.
· Supporting the development & maintenance of the expediting register. 

· Expedite the order placed to ensure timely delivery of materials as per the PO conditions & maintaining a systematic method of tracking progress of orders.

· To manage the inflow and outflow of material.

· To maintaining the procurement database.

· Preparation of stock statement which includes details of opening stock value, value of material received value of material issued and value of closing stock.
· Assist in the development & implementation of marketing plan as needed.

· Support the detailed evaluation & analysis of markets, suppliers, proposals & procurement delivery.

· Adhere to the procurement policies, procedures, guidelines and comprehensively update & fully utilize procurement systems and databases in a timely manner.

· Maintain awareness of current market conditions, changes in current vendor products & organization, improved & lower cost sources, products, materials, methods & ideas. 
· Organizing various kinds of logistics related information and regular follow up with the shipping companies.

· To manage the liaison with the supplier and origin station.

· To assist in the preparing shipping documentation.
COMPANY
       :   REEMA PROJECTS AND CONSULTANT PVT LTD, CHENNAI




           (August 2009 to June 2012)

DESIGNATION    :    PURCHASE CO-ORDINATOR 
· Prepare the Vendors list to be inquired.

· Check material availability in stock prior to placing order.

· Sourcing vendor in relevant to materials of correct quality and obtain competitive & responsive quotations in a timely manner.

· Inquire & expedite the RFQ, negotiate & place purchase orders.

· Checking the purchase conditions.

· Maintaining relationships with major suppliers.

· Assisting in the development of proposals as required.

· Conduct Kick –off meeting, desk expediting, shop expediting & follow up with the supplier for the documentation / fabrication / Inspection & ensure that the schedule given by the supplier is monitored for any delays & raise the alerts accordingly as per procedures.
· Coordinate with all disciplines concerned to ensure that the delays are identified & the corrective action is implemented appropriately.

Academic Qualifications:
MBA (Marketing & HR) from SASTRA University in May 2009.
B.TECH. Electrical & Electronics Engineering from SASTRA University in May 2007.

On the Job Training:
· Completed Training program “Safety Management for Industries” conducted by MSME(Govt of India)-October 2010

· Completed one day Training program “FEEL Employable” conducted by Department of Learning and Development -June 2006
 

Personal Details: 

Date of Birth         
  :  
July 18, 1986
Marital Status

  :
Married
Nationality

  :
Indian

Visa Status 

  :
Visit Visa
