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	PERSONAL PROFILE



	I am an efficient and tactful trainer cum HR professional seeking a position in HR. I have 1.7 years of experience in coordinating staffing activities including recruiting, screening, and interviewing. Additionally, I know how to manage diverse administrative systems.
I am a hard worker, excited to learn and very motivated. Furthermore, I have great problem solving skills, excellent communication skills and I am able to work under pressure. 


	PROFESIONAL EXPERIENCE SUMMERY

	2014
Trainer - Affiliated Trainer for Kerala Government’s KASE Project
                                    District Employability Centre, Calicut, India

· Equip candidates with the knowledge, practical skills and motivation 

· Designing and expanding training and development programmes 

· Generation of status reports.

· Recruitment 
2011 – 2012              Project Coordinator
                                  Green Magic & Jungle Park Resort Projects, Calicut, India

· Generation of status report

· Planning and Implementation of project

· Recruitment & Managing payroll
· Creation of statement of works


	EDUCATIONAL BACKGROUND

	2012 – 2014              Master of Business Administration (MBA), Human Resource (HR)
                                  University of Calicut, Calicut, India

2008 - 2011
          Bachelor of Business Administration (BBA)


          University of Calicut, Calicut, India 

2008

          Higher Secondary Education - Specialization:  Commerce
                                  St.Josephs Anglo Indian G.H.S.S, Calicut, India

                                   

	ADDITIONAL QUALIFICATIONS 

	                                 Super Specialization Course in Marketing -  Art of Professional Selling

         Super Specialization Course in Finance - Banking
May 2014                    Advanced Management Training Program (AMP)
                                Saanhvi HR Training Academy, Chennai, India 



	ACADEMIC PROJECTS 

	   Effectiveness of Training and Development
    Malabar group of companies, Calicut, India



	  Effectiveness of Induction program of employees

    Mathrubhumi Newspaper, Calicut, India 



	LANGUAGE SKILLS

	Malayalam  
	Native 
	Speaking, Reading, Writing 

	English 
	Excellent 
	Speaking, Reading, Writing 

	Hindi
	Good 
	Speaking, Reading, Writing 

	Tamil 
	Sufficient 
	Speaking

	SOFTWARE SKILLS

	· Microsoft 8
	· MS Office
	

	· SPSS
	
	

	PERSONAL INFORMATION

	Date of birth:
3-11-1990

Nationality: 
Indian

Marital status: 
Single

Sex:

Female
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