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OBJECTIVE:

To provide the required support and assistance pertaining to my educational background in the process, facilitating the company achieve its desired objectives.
EXPERIENCE SUMMARY:

Worked as a Book-keeping Intern at PC Care Ltd.
Also worked as a Procurement Officer at Souq.com
EDUCATIONAL QUALIFICATIONS:
Currently a finalist in process of becoming a member of Association of Chartered Certified Accountants (ACCA).
A successful graduate of BA Honors in Accounting and Finance from Middlesex University, Dubai, affiliated to Middlesex University, London, United Kingdom.

Successfully completed high school from Delhi Public School, Dubai (Commerce Stream) AISSE CBSE, DELHI with:
86.5% achieved in CBSE 12th Board.

76.4% achieved in CBSE 10th Board;
Modules covered in University are as follows:
Year 1

· Economic environment
· Financial accounting

· Managerial finance

· Quantitative methods for financial business

Year 2

· Advanced financial accounting

· Management accounting

· Law for accountants

· Business environment
Year 3
· Finance

· Financial accounting theory

· Taxation

· Auditing

Options chosen in ACCA Professional Papers:
· Advanced Audit and Assurance

· Advanced Performance Management
ACADEMIC AND EXTRACURRICULAR ACHIEVEMENTS:
· Scored the highest grade in English in board examinations.
· Took lead of several university projects, one of which was much appreciated and scored third highest in the year.

· Volunteered for awareness marathons and clean-up campaigns in Dubai.
· Received scholarship worth 50% of tuition fees for Bachelors degree in Middlesex University, Dubai.
· Passed secretarial course from Nadia institute with a grade of A+.
OTHER SKILLS:
· Self starter
· Completed the course Secretarial Skills for Executive Secretaries from Nadia Institute, Dubai
· Computer skills, such as MS Office (Word, Excel and Power Point), Internet, E-Mails etc….  
· Accounting, SAGE, Tally
· Excellent telephone skills
· Team worker
· Quick learner
PERSONAL INFORMATION:

Date of birth
:
23 February 1993
Gender

:
Female
Driving licence
:
Holding valid driving licence of UAE
Visa

:
Under father’s sponsorship 
Language
:
Fluent in English and Hindi 

