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Gulfjobseeker.com CV No: 1360476
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
OBJECTIVE
I am seeking an employment opportunity within an organization where I can grow professionally and personally with positivity and constructive approach.
PROFESSIONAL EXPERIENCE
Nov 2011- Nov 2014:  Data Entry Operator

Ghani Floot Glass (Sheikhupura)
RESPONSIBILITIES:
· Prepare, compile and sort documents for data entry.
· Combine and rearrange data from source documents where required.
· Print information when required.
Mar 2006- Mar 2011:  Warehouse Supervisor 
Mahmood Sons (Lahore)
RESPONSIBILITIES:

· Handled entire store functions in the absence of manager.

· Monitor and solve customer questions and complaints. Handle cash and balance totals.

· Handled entire store functions in the absence of manager.

· Moves inventory by scheduling materials to be moved to and from warehouse; coordinating inventory transfers with related departments. 

· Delivers supplies and equipment to departments by receiving and transferring items.

· Maintains storage area by organizing floor space and adhering to storage design principles.
· Record all stock movement and deliveries in database and prepare regular reports.
· Implementing production, training of junior staff, quality, and customer-service standards; resolving problems; identifying warehouse system improvements.

· Coordinate incoming and outgoing stock, deliveries and logistics with ability to prioritize conflicting demand.
QUALIFICATION
	DEGREE
	YEAR
	UNIVERSITY/COLLEGE

	B.A
	2013 ( Continue )
	ALLAMA IQBAL OPEN UNIVERSITY ISLAMABAD

	I.Com
	2007
	B.I.S.E LAHORE

	Matric
	2001
	B.I.S.E LAHORE


COMPUTER EXPERTISE
· Microsoft Office

· Internet Applications

LANGUAGES
· English
:
Good
· Urdu

:
Excellent

· Punjabi
:
Excellent
References could be provided upon request

