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CAREER OBJECTIVE:

Desire to work in dynamic and challenging team environment, which impact bottom line results and to seek a responsible position in an organization which strap up the capability to enhance the profitability of the organization. In addition, i am eager to contribute my allegiance, creativity and hard work towards the success of the company and to the growth of the fast developing field.
SUMMARY:
Accounting professional with combined 8 years of experience in the preparation of financial statements and management accounts. Well-disciplined with proven ability to manage multiple task effectively under extreme pressure while meeting tight deadline schedules.

PROFESSIONAL EXPERIENCE:
SHADE ART L.L.C – Sharjah, UAE





                 2012 TO PRESENT
(Senior Accountant)
Key Responsibilities Handled:

· Managed accounts payable, accounts receivable and payroll departments.

· Monitor customer account details for non-payments, delayed payments and other irregularities.

· Analyze different general ledger accounts regularly.
· Preparing and monitoring cash flow statements and predicting future trends on weekly basis.

· Reconciling Bank Statements and resolves discrepancies if any.
· Developing and maintaining relationships with banks and arranging bank facilities.
· Establishing Letter of Credit and other required Payment Security Bonds from the bank.
· Ensure interest calculation of Loans and Deposits on monthly basis.

· Responsible for correcting discrepancies & explaining monthly differences in account analysis and reconciliation. 

· Responsible for Payroll verification and transfer through online banking according to “WPS”.
· Develop, maintain and analyze budgets, preparing periodic reports that compare budgeted costs to actual costs.

· Prepared various journal entries for period-end closing.

· Fixed Asset Acquisition, Addition & Disposal.
· Design & Prepare audit schedule for external audit processors.

SHAMMA DÉCOR L.L.C – Sharjah, U.A.E




                          2007 To 2012
(General Accountant)
Key Responsibilities Handled:

· Looking for Accounts Payable.

· Preparation of monthly collection & PDC report.

· Making payments for the supplier.

· Follow up with customers for the overdue payments.
· Keeping up to date vendors ledger and customer’s ledger.

· Assisted in carrying out company’s internal & external audit.
· Petty Cash replenishments and disbursements.
· Dealing with the insurance companies for Health Insurance, Vehicle Insurance, Workmen Compensation Insurance and Fire and Allied Perils Insurance policies.

· Finalize the day’s balance, prepare and print required management reports.

· Reconciles petty cash balances monthly.
· Assistance in the Final Accounts & Balance Sheet.

· Making monthly salaries in “Yellow Pay” module according to the WPS.
ACADEMIC QUALIFICATION:
· Masters of Business Administration (M.B.A) with Finance as major and Marketing as minor from Osmania University, Hyderabad, India.

· Bachelor of Commerce (B.Com Computers), Kakatiya University, Warangal, A.P., India.
TECHNICAL SKILLS:
Accounting Packages
:
Peachtree & Tally
ERP Packages
             
:
ERP - Visual Accounting (VISACC)
Other Skills                      :              MS Office (Word, Excel & Access),
             Expert knowledge in computer related operations, 
Typing Skills 45 w.p.m., Windows 98, XP, Vista, 7 & 8.

PERSONAL DETAILS:
Date of Birth

:
14-02-1982
Nationality

:
Indian

Marital Status

:
Married
Driving License

:
United Arab Emirates
Linguistic Skills

:
English – Urdu – Telugu – Bit Arabic
Vista Status

:
Transferable

