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18 months of experience in recruitments. 

 CAREER  OBJECTIVE :-
To obtain challenging position in a successful organization to utilize my skills built over a period of time and prove my capability. I can serve the company with all of my efforts which leads me and my organization towards the path of growth and prosperity in each and every aspect.

 PROFESSIONAL EXPERIENCE :-
· Company: JOB STER 
· Designation:  HR. Executive .
· Location : Mumbai
· Duration: June  2013 to February 2015
· Roles and Responsibilities:- 
· Obtaining requirements from the client. 
.

· Understanding deeply & meticulously each & every aspect of 
         organization structure & the job role.

· Conducts initial interviews by phone to determine experience and skill 
         level.

· Ensure candidate is available and ready to take up the position.

 KEY RESPONSIBILITIES:-

· Experience in entire Recruitment life cycle from sourcing ,screening, 
        selection, salary negotiation , company mapping, 

· Recruited candidate on permanent position based on our client 

        requirement 

· Interacted with prospective client related to requirement & holding
       discussion related to candidate profile, job description, shortlist,     

       joining.

· End to End Life Cycle of recruitment –from requirement to on boarding 
         of candidates to client locations.

· Sourcing the candidate from various sources like 
         Portals, Database, networking, references.
· Evaluation of the candidate for the requirements on the basis of  
        Skills, functionality, domain, experience, qualifications

· Conducting 1’st round of interview to check communication skills, 
         Fitment issues, reason for change etc.

· Build & sustain the network of potential candidates

· Negotiation of salary & perks.

· Follow up with the companies & organizing the interviews and test if 
        Needed.

· After interview follow up with the companies for the selection of the 
        Candidate & joining formalities
· Post offer follow up with each candidate to ensure that all the 
                           Candidate join positively.

· Maintaining the database as per the skills, experience, location
PROFESSIONAL QUALIFICATION

· I have completed B.Com from Mumbai University. 
Educational Qualification
	2013
	B.Com
	Mumbai University

	2009
	H.S.C
	Maharashtra Board

	2007
	S.S.C
	Maharashtra Board


HOBBIES
Travelling, enhancing  public relations, attending parties and events, Reading newspapers and magazines.
STRENGTH
· Strong communication and interpersonal skills.

· Public speaking with leadership and command.

· Handling challenging tasks.
PERSONAL DETAILS

Date of Birth           :   04 OCT -1990
Gender
       :  Male 
Father’s Name        :  Mr. SIRAJUDDIN MOTLEKAR
Languages known  :  English ,Hindi, Urdu 
Place of birth          :  Mumbai
Visa status              :   Visit Visa 
Computer Skills:

Basics of Computers (MS Word, MS Excel, MS Power Point)

DECLARATION:
I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for correctness of the above mentioned particulars.

