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Having substantial work experience in the field, it is my goal to continue to offer the best of my skills and experience to learn and share information, and grow in my career as a successful professional.

· Overall 1 year of experience in Human Resource with proven capabilities in Recruitment, Headhunting, Business Development, People Management.
· Good experience using various sourcing channels including online resume databases, head-hunting, advertising, placement consultants, employee referrals, and other creative methods. 
· Excellent communicator possessing strong analytical & problem solving skills. Ability to take timely decisions, work under pressure & provide solutions to problems. Bring creativity & innovative ideas to the organization.

· Aggressive and good interpersonal skills.

· Recruitment
· Sourcing Techniques
· Negotiating & Convincing Skills

               Cues & Clues Consulting                                                           

Mar 14 to Feb 15
               Executive - Recruitment
Cues & Clues Consulting is one of the top 25 HR Consultants in Bangalore recognized by silicon India. Cues & Clues is an executive search firm who is specialized in middle and senior level position placements for IT, Manufacturing, Retail, Automobiles, Certification, Mining, Engineering, Pharma etc. Services include like Permanent Placements, Staffing, RPO, and Training. 

For further details about the organization please do visit www.cuesnclues.com
Reporting to Director

Recruitment / Client Management

· Responsible for end-to-end recruitment.
· Understanding the job description set by the organization. 

· Industry Mapping and Head Hunting.
· Sourcing the right applicant through various channels like existing database, job portals, and employee referrals & developing new channels of recruitment to ensure adequate manpower.

· Selecting the prospective candidates as per the requirement of the employer. 

· Salary negotiations.
· Developing new channels of recruitment to ensure adequate manpower.

· Conducting the preliminary telephonic interview to analyze candidate's qualifications for determining their suitability to match the business requirement, understanding their competencies, interest towards the job, applicant's technical skills & making them understand their roles & responsibilities.
· Arranging technical interview as per client's direction & candidate's availability. 

· Interaction with the HR/Hiring Managers.
· Maintaining a comprehensive database of all professionals with various skill sets.

Business Development

· Development of new and existing client base

· Develop and prepare presentations for prospective clients. 

· Follow up regular meetings with both active and prospective clients. 

· Monitor and analyze current market conditions for clients. 

Employee Engagement

· Conducting various activities such as Star of the month, Birthday parties, Festival Celebration Arrangements, Weekend Events etc.
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Samsha Agencies (Distributor of Cadbury, PepsiCo & Reynolds)

Sep 2010 – Sep 2012
Claim Processor (Stock In charge) – Part time 

     Reporting to Manager 
     Core Functions: 
· Verifying and preparing claims for inventories.

· Preparing daily MIS and reports to know the status of billing unit.

· Making outbound calls to the customers and informing the resolution for billing disputes.

· Updating and preparing invoices using Winomkar & Asdos softwares.

· Coordinating with team Leaders and colleagues for the smooth functioning of the team.

MBA (HR & FINANCE), Year of Passing- 2012 - 2014
Aalim Muhammed Salegh College Of Engineering (Anna University), Chennai.
B.com (C.S), Year of Passing- 2009 - 2012
       The New College (Autonomous), Chennai.


 Computer Basics  MS -Office  Windows 9X/2000/XP/2007Photoshop  Tally 

English – Fluent 
Tamil –    Expert 

Hindi –    Elementary Proficient 

Arabic – Beginner 


· A study on recruitment and selection at Cues & Clues Consulting for a period of 2 Months.

· A study on employee grievances at EID Parry India Ltd. for a period of 1 Month. 
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Visa Status – Visit Visa

I hereby declare that the above information is true to the best of my knowledge.
JOB OBJECTIVES:-





PROFESSIONAL EXPERIENCE:-





CORE COMPETENCIES:-





ORGANIZATIONAL EXPERIENCE:-





ACADEMIC BACKGROUND:-





TECHNICAL SKILLS:-





LANGUAGE PROFECIENCY:-





PROJECTS:-





PASSPORT DETAILS:-








DECLARATION:-
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