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CAREER OBJECTIVE:

Intend to build a career with corporate of hi-tech environment and committed & dedicated people, which will help me to explore myself fully and realize my potential.
GRADUATION AND SCHOOLING:
· Completed B-Tech - Information Technology from SNS Engineering College, Coimbatore (affiliated to Anna university-Coimbatore) in the year 2011 with an aggregate of 8.37.
· Completed HSC from ELITE Matriculation Hr Sec School, Chennai in the year 2007 and secured 75%.
· Completed SSLC from KENNEDY Matriculation Hr Sec School, Chennai in the year 2005 and secured 75%.
EXPERIENCE

· Worked in IQ Back Office (P) Ltd as Process Associate (Accounts payable) for      1 year from Jan 2012 to Mar 2013.
ACHIEVEMENTS:
· External routing to client with 100% quality.
· Handling email to resolve client queries
· Trained the new hires about project.
· Class Topper in my academic year.
SOFTWARE PROFICIENCY:
· Package’s known
                      : MS office 
· Operating System                             : Windows XP, 7, 8.
· Software used                                   : Oracle, Tally ERP 9.
AREA OF INTEREST:
· Invoice processing

· Purchase order (2way & 3way) processing

· Wire and Check request
· Weekly disbursement
· Month end closing process
· Void the payment with client notification

· Sales tax accruals

· Processing the payment in RBS site

· Adding vendor name in EDD site 

· Processing payment queries 

PROJECTS:
· Title:  Online staff attendance system.

Software used:  VB, MS-Access.

Overview of project: The project deals with updation of presence of staff and their details. It also helps in maintaining those details in an organized manner. 

PERSONAL DETAILS:
· Date of  Birth               :10-9-1989
· Marital Status              : Married
· Nationality                   : Indian
· Languages known       : English, Tamil.
· Visa                             : Residence Visa
Declaration:

I consider myself familiar with Information Technology Aspects. I am also confident of my ability to work in a team. I hereby declare that the information furnished above is true to the best of my knowledge.

[image: image1.png]



