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	Summary of Experience and Qualifications

	Maruti has over five years of Financials and Controlling, consulting experience with expertise in Accounts Payable and General Ledger. Known and recognized for working collaboratively across all levels and solve problems through effective use of technology.
Key Skills :
· Accounts Payable Processes & Management

· Invoices/Expense Reports/Payment Transactions

· Corporate Accounting & Bookkeeping

· GAAP Standards & Government Regulations

· Vendor Negotiations & Management
· ERP & Financial System Technologies

· Records Organization & Management

· Journal Entries & General Ledger

· Teambuilding & Staff Supervision

· Spreadsheets & Accounting Reports
· Highly knowledgeable in accounting standards, principles and practices relevant to work requirements

· Excellent observation and detailing skills that help maintain accuracy and completeness within the departmental documents

· Strong written and oral communication skills

· Familiarity with the local, state and federal regulations concerning accounting procedures of the organization

· Effective organizational, leadership and task management skills


	 (June 27th, 2011 to 5th March, 2015)
Accounts Payable Analyst – 

Responsibilities:- 




· to check and review documentation related to accounts payable function

· Post entries in SAP related to vendors, prepayments, insurance, payroll journals

· to ensure payments are released as per company guidelines and policies

· to maintain and improve TAT for payments

· to prepare reports for vendor outstanding, payments, old balances, debit balances, etc.

· to review vendor balances on an ongoing basis and take corrective steps for any old balances

· To handle prepayments database and pass necessary entries

· to verify tax and payroll related statutory payments and effect payments and maintain adequate reconciliations

· to handle payroll related payment documentation and pass / post necessary entries in books

· to handle and be involved in month end closing activities

· to maintain the books of accounts and verify correctness of entries

· to be involved in ledger scrutiny and reconciliations on an ongoing basis

· to handle any other matters as may be informed by management

· Ensure that business meets all audit and tax compliance;
· Generate reports on Garnishments, Off Payment Cycle run, Foreign Payments, DMT run (Domestic Payment Run).
· assist in Statutory Audit Compliance, Internal Audit Compliance, Tax Audit Compliance

· Conduct year end reconciliation at the time of audits and prepare various reports to analyze the financials of the Company.

· Assist and mentor executives/contract staff in order to ensure that business objectives are met.
(March 5th 2009 – march 3rd, 2011)

Responsibilities:-
· Review of Day to Day Processing, Follow Accounting Principles and Standard.

· Produce Cash Flow and Cash Budget as and when required.

· Participate in month-end close activities including the preparation and review of journal entries.

· Prepare and review monthly reconciliations of assigned balance sheet accounts and ensure that general ledger accounts are reconciled with resolution to reconciling items.

· Consolidate Financials of foreign entities.

· Reconcile general ledgers, post journal entries, and assist with the preparation of financial statements.

· Accruals, fixed-assets, revenue recognition, prepayment recognition based on US GAAP.

· Reconcile inter- company accounts and post eliminating journal entries.

· Prepare schedules for quarterly reviews and year-end audit for independent external auditors and prepare supporting data.

· Prepare Management Report.

Achievements: 
Have worked with US clients and have been recognized for the quality work and meeting the expectations.
Received Spot Award for processing the Invoices which had to meet the deadline.
Educational Qualifications:

Graduation in B.Com computers from Osmania University (Hyderabad).

Intermediate from Sai Krishna Jr.College (Visakhapatnam).

Matriculation from St. Mary's Convent School (ICSE), Birmitrapur
Personal Details

Gender

: Male

Nationality

: Indian

Date of Birth
        
: 02nd July, 1988

Marital Status           : Unmarried

Languages
  
: English, Hindi and Telugu

Hobbies 
        
: Playing Basketball and cricket

