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OBJECTIVE
· Join a company wherein I can build a career using my existing knowledge & skills while at the same time, further improving them through the new experiences that I will gain.
PERSONAL DETAILS

· Birthdate: April 7, 1985

· Religion: Christian
· Civil status: Married

· UAE Driving License Holder
	EXPERIENCE
Relationship Officer
Dubai First, March 2014 to present

Bank Street, Dubai
· Generate new business by conducting direct selling activities for credit cards
· To achieve set targets monthly
· Cross sell in-card loans and balance transfers
· Achieve minimum amount of companies to list per month
· Maintain customer relations to ensure future business


	Senior Sales Officer
Union National Bank, May 2013 to January 2014
Khalidiya, Abu Dhabi

· Conduct direct selling activities for the bank’s credit card products
· To achieve individual service quality standard for the company’s products and services. 
· To achieve set targets monthly
· To provide support for other sales officers
· Act as temporary team leader when necessary
Data Analyst
Thomson Reuters, April 2011 to April 2013
8th Flr, 18/20 Bldg, Mckinley Hill, Taguig City, Philippines

· In a grand scale, collect and organize performance data of mutual funds registered in the United States.
· Tasked in handling the distributions of all mutual funds. This includes dividends and capital gains.
· Analyse the data presented and determine if they are fit for processing, accurate and ready to be placed into publication.
· Create reports for missing distributions by researching all possible sources.
· Perform monthly performance data surveys. 

	 

	Bancassurance Sales Executive
BPI Philam Life Assurance Corp., July 2009 to April 2011
12th Flr, Ayala Life-FGU Bldg, Ayala ave., Makati City, Philippines

· A Bancassurance sales executive's (BSE) main duty is to cooperate with BPI in providing alternative options and provide excellent financial programs to their client base. 
· Generate business for both traditional and variable insurance products of the company

· We market our programs in a proactive approach that enables the company become profitable while at the same time cater to the different needs of the bank's clients. 
· After sales duties are also part of the job which creates a more personal client-bse relationship.

	 

	Proprietor
Rocket Trading, January 2008 to April 2011
3 Champacast, Fortune, Marikina City, Philippines

· Oversee the operation of a small enterprise located in Marikina trading hardware supplies. My goal is to provide affordable and quality supplies to our market for their construction and repair works. Though my functions were reduced due to corporate work, i was responsible in making the business profitable.

	 

	Collections Associate
HSBC Philippines, May 2006 to September 2007
8th flr, HSBC Centre, 3058 Fifth Avenue, West Bonifacio Global City, Taguig City, Philippines

· Perform collection activities through phone calls to existing clients with varied delinquency periods.
· Negotiate with clients payment schemes applicable within the banks's terms and regulations.
· Keep bank's bad debts within target levels.
· Advise clients of overlimit balances.
· If the situation arises, also act as customer support.

	 


	EDUCATION

	

	 

	University of Santo Tomas
España, Manila
Bachelor of Science in Commerce, Major in Business Administration, March, 2006
Marikina Science High School

Shoe Avenue, Marikina

Secondary Degree


SKILLS
· Proficient in Microsoft Office
· Basic Microsoft Visual basic knowledge
· Trained in negotiation, sales and marketing
· Experience in data collection and analysis
· Vast experience in UAE market
CERTIFICATIONS
· Licensed in Traditional Insurance (Philippines)
· Licensed in Variable Insurance (Philippines)
· Certificate in MS Visual Basic & MS Access, September, 2007
REFERENCES
· Available upon request
