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OBJECTIVE:
To be associated with a progressive organization that gives me scope to apply my knowledge and to assimilate further knowledge, and to be part of the team that dynamically works towards the growth of the organization and self.

PROFESSIONAL SUMMARY:

· 2years and 6months of experience with a management style that motivates staff productivity in Purchasing manager, Import and Export.

· Adept in interfacing with internal depts. /Service providers to ensure in smooth flow of day to day business operations.
· Able to train and manage teams for various Import and Export code.

· Flair for computers.

WORK EXPERIENCE:

· Worked as an Export & Import Manager at Lingan Exim, India. From 1st Sep 2012 to 15th March 2015.
EDUCATIONAL QUALIFICATIONS:

· Diploma in Electronics and Communication Engineering in State Board of Technical Education 2009 with First Class
· H.S.S. from Govt.H.S.S in March 2007 with 62%.
· S.S.L.C from Govt.H.S.S in April 2005 with 72%.
TECHNICAL SKILLS:

Operating System          
: Win-8/7/XP.

Document Tool

: MS Office 2013/2010/2007.

Languages                       
: C, C++.
ROLES AND RESPONSIBILITY:
· Preparation of all aspects and complete documentation for international shipment.
· Restructured filling system, significantly improving organization of invoices, processing and efficiency.

· Created accurate import documentation report of activities, finding, transaction, violations, discrepancies and decisions.

· Doubled revenue from new business accounts by developing aggressive discount pricing based on high volume purchases.

· Varied experience in the import/export field by Air, Ocean, and Truck transportation included.

· Driven by new challenges and desire to be successful in all endeavors.

Skills:
· Import and Customs Documentation

· Transportation and Logistics

· Database Management

· Order Tracking

· Records and File Management

· Purchase Order Management

· Problem Resolution

· Invoice Billing

· Invoice Auditing

· Processes Procedures
PROJECT DETAILS:

Project # 1:

Product 

: Frozen Chicken Feet
Export to     
            : Hang Hong.
Duration 

: May’2013 to Nov’2014.
Expiry within

: 1Year.
Product details:


Grade A: Feet Weight must be 35 to 45gms, Length is 12 to 15cm, No black dots, without blood clot, without nails and Yellow skin removed.
Process of Purchase:


Client starts enquiry on Products and we were send the Photograph. They were satisfied with Product spec and like to visit our Factory. After visit and verified with product quality and Quantity then immediately release there PO.  After PO they were released fifty percentage of advance and open the LC with our company name.  Our side we were raised the ECGC Insurance. Then within 7days product has been send to shipment.
Documentations:

IE Code, Current Account, PO, Invoice, Packing List, Certificates, AD Number, OBL (Ocean Bill of Lading).

Key Points:

· Timing shipment

· Quality 

· Insurance

· Package
Policy and Insurance:
1. Shipment policy

2. Smaller exporter policy

3. Consumer exporter policy

4. Money Insurance
List of Certificates:

1. HALAL
2. Health
3. SGS

4. FSSC

Payment Terms:


Fifty Percentage of Advance and LC (Letter of Credit) was issued.

Port Details:


From: Tuticorin Port to Hong Kong Port
.
Project # 2:
Product 

: Eggs
Export to     
            : Malaysia Port.
Duration 

: April’2014 to May’2014.
Expiry within

: 3Months.
Product details:


Grade A: Egg Weight must be 45 to 50gms and White Color Eggs. 

Process of Purchase:


Client start’s enquiry on Products and we were send the Photograph only. They were satisfied with Product specification and verified with product quality and Quantity then immediately release there PO. After PO they were released fifty percentage of advance and open the LC with our company name.  Our side we were raised the ECGC Insurance. Then within 7days product has been send to shipment.

Documentations:

IE Code, Current Account, PO, Invoice, Packing List, Certificates, AD Number, OBL (Ocean Bill of Lading).

Key Points:

· Timing shipment

· Quality 

· Insurances
· Packages

Policy and Insurance:
1. Shipment policy

2. Smaller exporter policy

3. Consumer exporter policy

4. Money Insurance
List of Certificates:

1. HALAL
2. Health
3. SGS

4. FSSC

Payment Terms:


Fifty Percentage of Advance and LC (Letter of Credit) was issued.

Port Details:


From: Tuticorin Port to Malaysia Port.
CERTIFICATION DETAILS:

· Operating System Certification from Sun Micro System on April’2008.

PERSONAL PROFILE:

Date of Birth

:
17/07/1989.
Sex



:
Male.

Marital Status

: 
Single.
Nationality


:
Indian.
Languages Known 
:
English, Tamil.
DECLARATIONS:

I hereby declare that the above mentioned information’s are true and accurate to the best of my knowledge. I shall do my duties to the entire satisfaction of the management.

_1488746575.psd

