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CAREER OBJECTIVE:

To apply in a position that would qualify & fit my educational attainment, work experiences and expertise that would realize the vision-mission of your organization, as well as my development as a person.

Employment History:
Epass Capstone Technologies Inc.



-
Dec. 02, 2013 - Jan. 28, 2014
Position
: On the job training/ Office staff
Duties & Responsibilities:
· Depositing Collection Money at the bank.

· Handling telephone calls, Incoming and Outgoing calls / Entertain Queries and Complaints.
· Photo Copying / Scanning documents before keeping into file.
· Typing/Encoding Legal papers and filling work forms.
· Sending documents to other department as per Manager request.
Outsourcing and Manufacturing Solutions Inc.

-
Apr. 18, 2012 - Sept. 18, 2012

Position
:  Production Staff

Duties & Responsibilities:

· Machine Handler / Operates Packaging Machine.

· Filling up bottles and Placing Cups to the Bottles

· Sorting Good products / Separate “Damage Items”.

· Coding / Placing Expiration and Manufacturing Date of finished products.

· Packaging / Sealing of Products.

· Maintaining the cleanliness of the machine and materials.

Columbia International Food Products Inc.

-
Nov. 26, 2010 - Apr. 26, 2011

Position
:   Promo Sampler
Duties & Responsibilities:

· Greet and giving Assistance to the customer as well as ideas with the products they need.
· Develop & sustain Relationship with potential & Existing customers.
· Actively support company sales team coordinate sales details, pre-sale materials  & after sale details.
· Maintains store shelves by Checking displays Products, removing Damage and maintaining freshness-dated products. 
· Keeping Store Shelves tidy, Clean and Providing optimum display of products.
SM Dept. Store. (Mandurriao Star Inc.)


-
Jan. 4, 2010 – Sept. 4, 2010
Position
:  Sales Clerk
Duties & Responsibilities:

· Maintaining Checklist before and after opening as well as closing of Store.
· Greet, Smile and Talk to customers in a courteous manner.
· Assisting Customers in Locating the merchandise they need.
· Handle Refund / Returns or Exchange Items.
· Maintaining Store room Neat and Tidy.
· Maintaining the cleanliness of the machine and materials.
· Keeping Store Shelves tidy, Clean and Providing optimum display of products.
EDUCATIONAL ATTAINMENT:          
TERTIARY

:

Informatics Bicutan


2012 – 2014
Paranque City, Phils.

Course

:
 Computer Programming
Taguig City University


 2009-2010




Taguig City Phils.

Course

:
 Marketing Management
SECONDARY   

:

Tanauan National High School

2005 - 2009

Tanauan Leyte, Phils.
PRIMARY           
:

Upper Bicutan Elementary School

2000 - 2005

Upper Bicutan, Taguig City. Phils.
PERSONAL DATA:

Age


:

23 Y/O
Birthdate

:

May. 22, 1991
Gender

:

Female
Civil Status

:

Single
Citizenship

:

Filipino
Height

:

5’2
