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CV No: 1362720 

Email: cvdba15@gmail.com 


Mobile: +971505905010 / +971504753686
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I aspire to take a challenging position and be a part of team and want to make efficient & winning. Want to serve in an organization, which offers challenging tasks and where constant up-gradation of knowledge is possible.
Technical Skills
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Operating Systems
: MS Windows 8,7
Application software
: MS office (MS-Excel, MS-Word, MS-PowerPoint)
Education

	
	Institution
	
	University
	Branch/Stage
	Percentage
	Year Of Passing
	

	
	
	
	
	
	
	
	
	
	
	

	The
	Oxford
	College
	of
	Bangalore University
	MBA (HR)
	72
	2013
	

	Business Management
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Institute
	of
	Hotel
	IGNOU
	B.Sc (Hospitality &
	68
	2010
	

	Management
	
	
	
	
	
	
	
	

	
	
	
	
	
	Hotel
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Administration)
	
	
	

	
	
	
	
	
	
	
	

	Nava
	Jyoti
	Higher
	Kerala State Board
	12th Std
	65
	2007
	

	Secondary School
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Alphonsa
	
	Higher
	CBSE
	10
	th
	Std
	74
	2005
	

	Secondary School
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


Professional Work Experience

One year in Hotel industry from Trident Bandra Kurla, Mumbai.

The Laureate Global (Exsecraft) as HR Recruiter (1 Yr 2 Months)
Key Responsibilities:-
1. Handling End to End Recruitment 
2. Responsible for the end to end Recruitment Process. 
3. Sourcing the candidate from the Job Portals 
4. Job Posting on Job Portals like Naukri, Monster, iimjobs.com, Networking Sites (LinkedIn), Employee referrals. 
5. Initial Screening of the resumes as per client requirement. 
6. Coordinating and scheduling interview of the shortlisted candidate with clients and follow up the candidate. 
7. Maintaining MIS. 
8. Business Development 
9. Posting jobs & Mass Mailing on job sites 
10. Maintain different trackers for contacted candidates, shortlisted, interviewed candidates, offered candidates, declines, pending joiners, compensations and backups. 
11. Prepare daily weekly and monthly MIS & Maintain active database of prospective and rejected candidates 
Project Details

Project title: “Got industrial exposure at The InterContinental Grand Resort”  Goa

Project title: “Organizational Study” at VKC Pride, for a period of 4 weeks”

Project title: “A study on ‘Perception of quality of work-life in IT sector t”
Strengths

Effective and well-developed Communication Skills. Thrive in deadline-driven Environments.

Excellent Team-Building Skills.

Remarkable Leadership Skills Effective team worker Highly self-motivated

Willingness to learn and accept challenges Good communication skills

A fast learner with a sharp learning curve, proactive and constantly striving for Excellence
Co-Curricular Activities

In-charge of the housekeeping team in the college.

Participated in BALANCE SCORECARD programme conducted in the college.
“Top recruiter” award from iimjobs.com
Personal Details

Date of Birth
: 15th January 1989
Sex
: Male

Marital Status
: Single

Languages Known
: English, Hindi, Tamil and Malayalam.

Date of Expiry(Passport) :09/10/2023

Visa Status
:UAE Visiting Visa

Ideal Personality

A quick learner with excellent communication and demonstrational skills.

A team player and an articulate motivator with the ability to resolve problems and achieve goals. Do each & every work very sincerely and seriously.

