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CAREER GOALS

A Human Resource consulting position in an organization where strong Networking & Execution skills along with exposure to diverse aspects of HR would be needed.
WORK EXPERIENCE SUMMARY
Myntra Designs Pvt Ltd.

HR Coordinator - Talent Acquisition                                                 June 2014 – March 2015
Responsibilities:
· Scheduling and handling of candidates during on-site interview.
· Planning, coordinating, and providing support for recruiting events.
· Working closely with the panel in collation of feedback and there by conducted debriefs.
· Providing close support to candidates by e-mails/phone 24-48 hours prior to first interviews & also upon successful completion.

· Respond to all employee queries of the candidate during entrée and exit interviews.
· Facilitate effective and close communication between Recruiters, Candidates and Hiring managers

· Closed multiple positions for Finance/HR/Revenue & Tech hiring with respect to business needs.
· Manage background checking process of new hires.
· Conducted Inductions for new employees

· Close coordination with the Transport and helpdesk team which included of booking stay and accommodation for interviewees and panelist
Achievements:
· Effectively conducted and managed Recruitment drives for more than 250 candidates a week.

· Received recognition award from Myntra Design Pvt Ltd for the Best coordinator of the quarter.

· Successfully attained proficiency in analyzing issues in the field of recruitment

· Partially helped in sourcing of Profiles. 

· Performed assigned workload with indefinable enthusiasm, commitment, honesty and dedication and drove towards contributing to continued business growth

· Consistently demonstrated abilities to Multitask and meet deadlines.
Aryaka Networks

Demand Generation Executive                                                            Jan 2014 – April 2014

Responsibilities:

· Development of the prospect pipeline through identification, targeting and soliciting online/phone meetings with prospects and developing qualified leads

· Pull data from online sources like LinkedIn, Hoovers, Jigsaw and prospect websites as needed

· Submits timely updates and inputs in SalesForce.com with an eye for accuracy and details
INTERNSHIP DETAILS
Tenure: Two months
Organization: Bosch Limited, Bangalore

Title: “A Study on employee engagement activities and welfare measures at Bosch Limited”
Responsibilities

· To identify and understand the various employee engagement activities and welfare measures undertaken by Bosch Limited.
· To identify if the employees of Bosch Limited are satisfied with the employee engagement and welfare activities provided to them by the company.
· To suggest measures that which will benefit the company in improving the engagement and welfare activities.
EDUCATIONAL QUALIFICATION
	Qualification
	Board/University
	Institution
	Year of Completion
	Marks (%)/

CGPA

	PGDM  (Human Resources& Marketing)
	Autonomous
	St Joseph’s college of Business Administration
	2014
	5.667


STRENGTHS AND ABILITIES

· Strong communication and inter-personal skills which helps me perform effectively especially in areas where close co-ordination between various individuals is required.

· Proficiency in MS Office application (Word, Excel, PowerPoint, Email application and Internet.

· Dependable and a responsible contributor.

· Willingness to learn at every opportunity presented.
· Adoptable to work within a team or Independently

· Capabilities to meet tight deadlines & targets

· Adherence to set policies & procedures

· Self-starter-quick learner-flexible personality

· Proactive - Adaptable to Dynamic Business Scenario

ACCOLADES
· Elected as the “ALL COLLEGE JOINT SECRETARY” (147 Colleges)
· Certified course in  public speaking

· PG Diploma in investment management

· Represented and won the State level Throw ball , Carrom & Shot put  tournament 

· Elected as the sports secretary and thereby helped in organizing and hosting several sports meets.

· Completed mountain craft course

· Won the marketing event held at St. Josephs college of business administration
· Completed outbound training on team work at Pegasus institute.

· Conducted 7 blood donation camps

INTERESTS

· Interested in Sports, music, Singing, Surfing and Photography.
· Interested in working closely with the NGO's and assisting them in their social activities.

· Interested in rock climbing and any form of adventure.
PERSONAL DETAILS
Date of birth

:    13th Aug 1991

Sex


:    Female

Marital Status                     :   Single

Nationality

:    Indian

Visa Validity                       :    1 Month
Languages                           :    English, Hindi, Kannada, Konkani, Tulu

Reference                            :     Provided on Request
DECLARATION

This is to declare that the information submitted above is true and correct to the best of my knowledge and belief and nothing has been concealed or distorted.
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