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Career Objective

I am inclined to take up a challenging position in an organization, so that my academic knowledge is polished and the glitter be reflected in the well being of the organization. My greatest asset still remains hard and sincere efforts to achieve the desired goal.

Work Experience

· Quorum HR Service – From 21st October 2013 – 13th February 2015 (Mumbai)

Designation: HR Recruiter.

Job Description & Responsibilities

Recruitment for media clients such as Star India, Sony Entertainment, Viacom 18, Walt Disney, Balaji Telefilms, India Today Group, Times Of India Group, Radio City, Radio One

· Understanding requirement of the client.

· Searching resume as per the job specifications through job portals, 

· Referencing and headhunting.
· Maintaining & creating database of candidates & using it as per requirement.

· Short listing CV's & doing initial screening of candidates
· Processing the screened candidates for the final interview with the client.

· Setting up meeting and interviews by calling and sending mails.
· Co-ordinating with candidates and client.

· Arranging Interviews of the candidates with the hiring managers.

· Closing the position & joining formalities.

· Maintaining relationship with candidates as well as client.

Educational Qualification

· Pursuing PGDM (Human Resources) from Welingkar Institute of Management (Mumbai).
· Passed Diploma in Human Resources Management in May 2013 with 62% from Welingkar Institute of Management (Mumbai).
· Passed Bachelor of Arts degree (Three-Year Integrated Course), examination majoring                                          Economics in April 2012, Second Class (54%) from St. Andrews College (Mumbai University).

· Passed Higher Secondary Certificate (H.S.C.) examination in February 2009 in the Second Class (54%) from St. Andrews College (Maharashtra State Board).

· Passed Secondary School Certificate (S.S.C.) examination in March 2007 in the First Class (67%) from Holy Cross High School (Maharashtra State Board).

Other Qualification

Computer Knowledge:

Attended certificate course from Keerti Computers (K Pro), consisting of MS-Office, Desk Top Publishing .

Fundamentals of Accounting: 

Completed add-on course of Fundamentals of Accounting in June 2011 from St. Andrews’s College.


Personal Details

Date of Birth 

   
: 18th January, 1991.

Language Known
  
: English, Hindi. 

Extra Curricular Activities
: Social outreach – helped at House of Charity (Versova). 

Hobbies

   
: Traveling, Listening music and Browsing Internet. 

