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An Increasingly responsible position in organization development where proven decision-making and creative abilities will be used for improving organizational productivity. A well experienced professional in the field of Human Resource Development and Training seeking a challenging and growth oriented in a professionally managed organization.
Industrial Exposure: Automobile, Retail Industry.

Synopsis

· 7 years of rich cross cultural experience in the field of Human Resource Development and Training.
· In depth knowledge in managing human resource of a company.
· Ability to support and sustain a positive work environment that fosters team performance with strong communication and relationship management skills.
Key Result Areas

Human Resource management
· Interviewing candidates and checking references
· Producing job description 
· Payroll Management
· Implementing HR policies.

· Maintaining statutory records and have in depth knowledge in Labour laws.
· Maintaining employee database.

· Employee welfare programs.

· Attrition analysis.

Training

· Employee motivational and soft skill training programs.
· Personality development programs.
· Stress management.

Operations Management

· Framing work directions and plans for the associates after assessment of their capabilities.

· Preparing and presenting various weekly/monthly Management Information System (MIS) reports pertaining to process/productivity.

· Implementing systems, migrating systems to upgraded versions to achieve maximum efficiency in various operations; spearheading process improvement initiatives.
Employment Scan

1. Since January 2014 as Head-HR& Admin in Indraprastha Group of Companies

(Indraprastha Motors Pvt Ltd , Indraprastha Developers Pvt Ltd, Indraprastha Resorts, Indraprastha Hypermarket )
· Headlining the entire group HR and Admin activities.

· Framing, Implementing and updating HR policies.
· Conducting Training and development activities.
· HR statutory compliance monitoring, Payroll management.
· Day to day employee motivation and employee engagement programs.

· Employee recruitment, conducting interviews.
· Direct reporting to Chairman
2.  December 2011 to January 2014 as HR Manager in Kalyan Silks Trichur Pvt Ltd



(Textile industry having branches in India & UAE, More than 5000 employees)

· Recruitment and selection. 

· Implementing and updating HR policies.

· Managing human resource in the company.

· Manpower planning, Payroll management, HR reports.

· Employee welfare activities.

· Statutory records managing.

· Administration activities.

· Training and development activities.

· Direct reporting to Chairman and Managing Directors..
3. March 2010 to December 2011 as Asst: HR Manager in BRD Car World


(Automobile industry having more than 3000 employees)Authorized dealers of Maruti Suzuki and Piaggio Vehicles
· Post recruitment activities
· Induction and joining formalities
· Handling employee database (Both in soft form and files)

· Leaves and attendance management
· Handling the payroll
· ESI and PF calculations
· Maintaining statutory records

· Managing advance salary, incentives, ad hoc bonuses and confirmations.
· Preparing training schedules and making necessary arrangements.

· Maintaining all training records and employee motivational and soft skills training

· Handling all the queries of the employees, be it related to salary, leaves, attendance, transfer etc.

· Motivating the employees on day-to-day basis.

· Assisting the manager.

· Implementation of HR policies.

· Exit Formalities.
4. August 2009 to February 2010 as Operational Manager/Accounts In Charge


(Firm: Sun Rock Marbles, Retail industry dealing with Marbles, Granites and Tiles) 

· Managing accounts

· Office administration

· Maintaining statutory records

· Inventory management
Scholastics

· M.Com (Finance) Calicut University, Kerala 
· M.Sc. (Applied Psychology) Bharathiar University.

· Post Graduate Diploma in Industrial Counseling (IBMS)
· Post Graduate Diploma in Human Resource Management (Annamalai University)

· MS (Psychology & Counselling) IBMS. AP
· Bachelor of Commerce (Co-operation)  Calicut University, Kerala 

· Plus-Two From Higher Secondary Board Of Education, Kerala 

· Matriculation From Secondary board of Education, Kerala 

Achievements and Activities

· College magazine editor (Pazhkinavu) PG Centre 2010-2011

· Organized state campus film festival in the year 2011.


· Organizer of State Level Quality Seminar named ‘Excellence through Responsibility’ 
· Selected as first HR Manager for Kalyan Silks Trichur Pvt Ltd and First HR& Admin- Head for Indraprastha Group of Companies and First HR manager for Hero Motorcorp Ltd( Indraprastha Motors ) dealers in South India.

· Hypnosis certification from Hypnotic Association. Kerala
· Fellow Membership in Association of Counselling Psychologists. Kerala, India

· Six Sigma Green Belt Certification from , Anexas Denmark
Personal Dossier

Date of Birth
: 
08-Sept-1986
Gender
: 
Male

Nationality
: 
Indian

Marital Status
: 
Single

Languages known
: 
English, Malayalam,(Read, Write & Speak) Tamil (Speak only), Hindi (Read & Write)
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(HR Professional) 











