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Objective: 

Seeking a challenging position compatible with my qualification and related abilities to acquire valuable experience, while contributing towards the prosperity and growth of the organization.
Education:

· MBA in Finance & Accounting from Preston University (2010 to 2012).

Specialized Courses:
                    Cost Accounting
                    Financial Management
                    Advance Accounting
                    Financial Accounting
                    Principal of Management
                    Strategic Management
· Bachelor of Commerce From University of Karachi in 2008

· Intermediate (Pre-Engineering) From Jamia Millia Govt. Degree Science College Malir in 2003
· Matriculation (Science) From AL-Kamran Public School in 2001
Professional Education:

· 3 years Apprentice-Ship Certificate in Quality control from TOYOTA INDUS MOTOR COMPANY LTD.
· D.A.E Three (03) Years Diploma of Associate Engineer in “Instruments Process Control” From Jamia Millia Poly Technique Institute of Technology Karachi, Pakistan.
· Six (06) Month Certificate Course of “Information Technology” FROM GLOBAL COMPUTER INSTITUTE Karachi. Certificate Affiliated By Sindh Board of Technical Education, Karachi, Pakistan
· Six (06) Month Certificate Course of “Elecrical Fuel Injector (EFI) System” from St. Patrick Technical Institute Karachi. Certificate Affiliated By Sindh Board of Technical Education, Karachi, Pakistan.
Working Experience:

· Working in the Training Center as “Training Coordinator” in Indus Motor Company Ltd. (From May 2010 to Present).
Responsibilities:
· Schedules and coordinates all classroom training with Managers and Supervisors – schedules location, date/time, materials, and attendance. 

· Develops, coordinates, schedules and maintains all training courses and programs 

· Collects, compiles and reports results of evaluation, attendance and training data. 

· Communicates data and reports as needed. 

· Prepares and documents procedures for employees and management who are appointed for training. 

· Maintains management training tracking process, enters data, tracks completion and processes 

· Communication and certification to recipients and market leadership. 

· Develops, Implements, Administers and Maintains a Training Management System 

· Manages training materials stipulated by regulations. 

· Researches training suppliers and materials as needed – including details, cost comparison, and timelines. 

· Assists with greeting visitors in the building. Documents outside visitors to the building. 

· Collects and distributes training mail and shipments. 

· Orders supplies for training and training department as needed. 

· Performs other related duties as assigned.
· Assisting training need analysis

· Monitoring of Toyota Global Content Report out.

· Preparing annual training calendar.

· Assisting annual budget

· Managing / Coordinating visit from principle.

· Event Management.

· Managing up-keeping of Training Center.

· Assist management during new hire orientation and initial associate training.

· Maintain training records for all associates. Review training files for completeness. 

· Identify additional training needs within the center.

· Perform other duties as necessary to meet company goals.

· KAIZEN Activities (Kaizen Is the “Continuous Search for a Better Way”)
Support to Production in Kaizen Activities
· Worked in Quality Control Department as “Quality Inspector” in Indus Motor Company Ltd. (From April 2005 to April 2010).

Responsibilities:
· Essential Duties and Responsibilities:

· Perform inspections of purchased parts, subassemblies or finished company products according to well defined 

· Criteria using standard physical, mechanical and/ or electrical measurements. 
· Rework or reject subassemblies or finished products as required. 
· Conduct and document process and system audits using written procedures as audit standards. 
· Accurately document the results of the inspections and testing.  
· Maintain all controlled document files and test records in a timely and accurate manner. 

· Coordinate calibration of all test equipment and fixtures 
· Monitor critical equipment and instrumentation to ensure proper operation and calibration. 

· Participate in the construction and/or revision of SOPs for the inspection function. 
· Assist in the writing and updating inspection procedures, protocol and checklists. 
· Evaluate problems and make initial recommendations for possible corrective action to supervise. 
· Work with production management and Quality Assurance to provide feedback to assemblers regarding 

· Accuracy of assembly procedures. 
· Perform review of Device History Records and other documentation for compliance to established procedures 

· Good Documentation Practices

Software/Hardware Experience:
· Operating Systems: Microsoft Windows 95, 98, 2000, Windows XP Professional, Windows 7, SAP.
· MS Office: 97/2000/2003/2007/2010 Professional (MS Word, MS Excel, MS Power Point).

· Hardware: Assembling, Installation & maintain the system by installing drivers & software’s for system.

Capabilities:

· Good communication skills in English, Urdu.
· Ability to lead by example.

· Problem solving and decision making power.
· Faster and quicker adaptability.

· Quick learner. 
· Multitasking 

· Time Management
· Event Management
· Organized 

· Pro activeness 

· Good Coordinating / Correspondence.
· Counseling skills.

· Ability to adapt different environments and people.
· Leadership, management, communication, and training processes 

· Sales, customer services, presentation techniques, 

· Microsoft Office Applications 

· Performance management

Interests:

· Surfing the internet.

· Playing cricket and computer games.

Personal Data:

              Date of Birth:     31st December 1985
              Nationality:        Pakistan

              Religion:            Islam

              Marital Status:   Single
