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Date of Birth
: 5th  - January - 1987
Languages
: English, Urdu, & Pushto
Nationality
: Pakistani
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 _____________________________________________________________________________
A methodical intellectual with concern to customer requirements, flexible with adaptability to change and adept at understanding technical concepts and new skills. Hard working and reliable individual who is able to deliver results by meeting personal and team objectives on time.
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 ______________________________________________________________________
MBA (Human Resources) -           Northern University Nowshera Pakistan                                                                                           2012
BA (Sociology & Economics) -     University Of Peshawar Pakistan   



                                      2010
H.S.S.E Intermediate - 
Computer Science Mardan Board Pakistan (BISEM)     



   
     2007
S.S.C Matriculation -
 Computer Science Federal Board Pakistan (FBISE)  


 

     2004
Work Experience [image: image3.png]


_____________________________________________________________________________
Faisal Company Limited (Pvt.) Ltd. Pakistan
HR Intern    
    




                           October to December 2012 (3 Months Internship) 

· Scanning and emailing HR documents

· Create interview appointments

· Phone screen applicants

· Complete appropriate paperwork for new and exiting employees
· Data Entry and general administration

Hoff Mann GmbH Pakistan (Excise & Taxation)
Distt Scaning Incharege Nowshera Pakistan         



     November 2006 to March 2015
· Scanning of vehicle files, Filling Of Documents
· File Work & keeping record of  files,
· Sending data to head office
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  _______________________________________________________________
· DIT , MS Office , Hardware Software
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 ______________________________________________________________________
· Internet, Scanning, Printing,  MS Office, Hardware/Software[image: image6.png]



