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Seeking a Good position in capacity of
HUMAN RESOURCE MANAGEMENT

· Energetic, reliable and adaptable professional with solid understanding of human resources and business operations.

· Abilities in identifying methods for improving staff productivity and organizational behaviour.

· Result oriented professional with excellent communication and interpersonal skills.

· Accurately perform challenging tasks with precision and attention to detail.

AREAS EMPHSIZED:

Recruitments 

Training & Development

Performance Management 


Office Administration
Job Analysis


Performance Appraisals


Payroll Management
Compensation & Benefits

EDUCATION:
· BBA-HR (Bachelor of Business Administration) from  HOLY MARY  BUSINESS SCHOOL at Ameerpet, Hyderabad.
· INTERMEDITE (MPC) from GNANADEEP JR. COLLEGE, Board Of Intermediate Education , Kamareddy (dist) Nizamabad , A.P .
· S.S.C. from KAKATIYA High school, NIZAMABAD, Board Of Secondary education, A.P., Hyderabad.
PROFESSIONAL EXPERIENCE :
STERLING  PLACEMENTS  PVT  LTD (ISO 9001:2008) , HYDERABAD , INDIA .
Worked as a ( Sr HR  Executive ) .
Duration :  22  JAN  2014  -  to till date
Roles & Responsibilities

· Complete knowledge of End to End recruitment process.

· Client interaction for understanding requisition of profiles.

· Sourcing the best talent from diverse sources (job portals/social networks/internal data).

· Organizing interviews Drives , Pitching ,line ups for interviews.

· Screening of resume , organizing and conducting interviews, document verification and follow up with the selected candidates for further process.

· Salary negotiation with candidates .

· Arranged Training programs from students.

· Single point of contact between client and Trainees.
· Conducting counselling for students about courses.
· Responsible for daily office administration.

· Submission of monthly reports.
· Raising invoices and follow up with the clients for payments.
ACHIVEMENTS:
· Completed 10 Months HR EDGE Training program & Internship from HR AXIS INDIA PVT LTD, HYDERABAD.
DURATION OF TRAINING PROGRAM .
FROM :  22nd  January 2013 to 21st march 2013
DURATON OF INTERNSHIP.

FROM : 21st march 2013 to 27th oct 2013.
Course will contain:

· Human Resource Management 
· Payroll Management
· Recruitment.
· Training and development 

· Compensation

· Performance Management

INTEREST AND USP’s :

· Goal oriented 
· Organised 
· Thanking out of box 
HOBBIES:
· Travelling to new areas
· Shopping 
· Swimming
· Driving the car 
  Personal Information

· DATE OF BIRTH

:
06-06-1993
· NATIONALITY

:
INDIAN

· LANGUAGES KNOW
:
ENGLISH , HINDI , TELUGU,URDU

  DECLARATION:             
          I hereby declare that all the above furnished details are true to the best of my knowledge and belief. I assured that the originals will be submitted at the time of personal interview.

