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Objective:
To achieve the responsible position in the professional working environment and looking forward to dynamically growing and progressive organization where potential and skills can efficiently utilized in the best interest of the organization.

Resume Summary:

Education:
Masters MS(1st Division) : 
 MBA IN FINANCE (3.5 years) from Virtual University of Pakistan. 

Graduation (1st Division):             B.COM (IT) from University of Punjab, Pakistan. 

Intermediate (1st Division):          I.COM from Government Murray College, Sialkot. 

Matriculation (1st Division):         MATRIC in science from BISE Gujranwala, Pakistan. 
Experiences:

Organization:
West Star Contracting Units fix account (UAE)
Designation:

General Accountant
Tenure:

May 2014 to present

Job Description:
Preparation of Vouchers, Ledger Accounts and Cashbook on Daily basis. Bank Reconciliation statements on monthly basis, controlling the Cash conversion cycle, check and balance of Payables and Receivables.

Organization:
Allied Bank Limited (Pakistan)
Designation:

Teller
Tenure:

March 2011-May 2014
Job Description:
To perform the all types of entries relating to cash and clearing. Each and every voucher posted in Teller’s id. To balance the daily cash and it’s complete sorting. I am very expert in replenishment of ATM within no time. I also was the key holder of the vault of my branch. Later on I was promoted to the head Teller of my branch. To buy and sold the prize bond from the general public was also included in my duty. During my career I also worked on the different seats like MTO, GBO, Accounting opening officer and BSM in the absence of them as a relieving duty and know the overall working relating to bank. I played a very magnificent role to grow up the sales of bank by giving the best service to the walking customers and to make them a permanent customer in future. I also have worked on much software relating to banking.
Organization:
Madrigal Sports Private Ltd (Pakistan)
Designation:
Sales coordinator
Tenure:
January 2010 to Feb 2011

Job Description:
Developed and sustained relationships with potential and existing clients by coordinating professional meetings, attending professional events and providing effective administrative support. Actively supported company sales team, coordinated sales details, pre-sale material and after sale deliveries, handle contacts. I participated in execution of sales strategies.  
Software Experience:
SR

Skills





Proficiency level

Using Status
1
Tally





Excellent            


During Job

2
T-24 





Excellent


During Job
3
Microsoft Word



               Excellent


During job
Computer Skills and Abilities:
SR

Skills and Abilities



Proficiency Level

Using Status
1
M.S Word




Excellent


Routine Usage
2
M.S Excel 




above Average


during Projects

3
M.S PowerPoint




Excellent


Presentations
4
Typing speed




Excellent


2010 to Cont.
Achievements and Awards
:
SR

Description of Activities









1
I attend the t-24 training session in head office and also declared the best in that session.
2
During my job I also got the position of head teller in my branch.
Co-Curricular Activities:
SR

Activities and Interests










1
Internet Surfing for fun and study knowledge.
2
Playing Snooker as my favorite game.
3
Watching Cricket as my favorite sports.
4
Watching English Movies to develop Language Competency.
Personal Information:
Marital Status:


Single

Nationality:


Pakistani

Gender:


Male
Religion:


Islam

Language:


Fluent Urdu, English and Punjabi

References:
References will be furnished on request.
