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Objective
I am perusing a career in Human Resource Management (HRM); I am passionate about working in this area, and have done my majors in HRM; it is a source of inspiration for me and I want to see myself leading HRM function in a reputable organization to enable me to manage Human resource for the greater good of my employer and environment around me and overall make my bid for growth and productive development of my company and myself as an individual.
Professional Summary
· More than two years of working and managing Human Resources for the best utilization Confident and fluent in English, Urdu and other local languages 
· Excellent presentation and communication skills, I have various rewards and recognition 
to corroborate.
 I am a progressive individual; what is done is past;
 I look forward to achieving objectives and setting new targets.
PROFESSIONAL EXPERIENCE:-
Trade International Logistics (Cargo & Custom Clearance Officer)
Nov 2013-
-Coordination with the clients.
-Coordination with Airline cargo mangers for space for consignment.
-Responsible for preparation of export documents for consignment.
-Responsible for cargo check in to Airport.
-Responsible for consignment custom clearance.
DMRC (District Medical Rehabilitation center) (Assistant Admin & HR   May2013- Oct 2013
-Responsible for assisting HR manager in policy making
-Keeping the record of over 270 employees
-Recording and analyzing daily attendance
-Preparing daily attendance sheet
-Responsible for overall recruitment process
-Responsible for short listing and interview
-Induction for the new recruits
Pakistan Islamic Medical Association (Admin & HR Manager)
Sep 2012 – Mar 2013
-Responsible for develop project proposal & plan
-Managing project stakeholders
-Leading Project team
-Preparing & managing project schedule
-Preparing project budget
-Managing conflict
Gandhara Development Society (HR & Project Officer)
Apr 2011-Jul 2012
-Responsible for preparing project plan
- Advertising job vacancies
-Preparing job description
-Developing HR strategies
-Responsible for project execution
-Develop and fine tune effective tools for recruitment and selection.
H.C.K Resources Peshawar (CSR & HR assistant)
Oct 2007- Dec 2007
-Addressing Clients
-Responsible for answering question &concern’s
-Demonstrating products
-Establishing client relationship
-Prepare & develop sales schedule
-Prepare & organize interviews
-Keep the record of employees
ACADEMIC BACKGROUND
	Certificate of Cargo (DGR)
	

	Certification from PIA and IATA for handling of dangerous goods.
	2015

	Certificate Program
	2011

	IM Studies Peshawar University, Pakistan
	

	4 months Certification in Project Management
	

	MBA Human Resource Management
	2011

	City University of science and Information Technology – Peshawar
	

	Major: HRM; Minor: Finance, Management, and Marketing
	

	Bachelor of Arts (B.A.)
	2007

	Peshawar University, Peshawar
	

	Major: Economics, Statistics
	


EXTRA CURRICULAR ACTIVIES
· Having active membership of Pakistan Red Crescent Society (PRCS) as a Volunteer. 
· Worked for Education Awareness, Environment Protection, Health Awareness, Plantation 
Wild animals’ protection in Social Work at “Swat Kalam” organized by Edwards College Peshawar. 
· Worked in World Aids Campaign organized by Welfare hand organization Peshawar. 
AWARDS/RECOGNITION
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Received Certificate for best player of the tournament in Basketball Tournament.
(Fazaia Degree College Peshawar)

Man of the match medal in Cricket Tournament.
(City University of Science and Information Technology)
· Medal for the best defender in Hockey Tournament. 
( Fazaia Inter College Peshawar)

Certificate for participation in workshop on marketing plan
(City University of Science and Information Technology)
SKILLS
Time Management
MS Office proficiency
Skillful in Pre-screening Techniques

Workforce planning
Drafting human resources policies, employee handbook
REFERENCES
Will be furnished on demand.
