Gulfjobseeker.com CV No: 1365972
Mobile +971505905010  cvdatabase[@]gulfjobseeker.com
To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Career Summary:

Close to 3 years of experience in recruitment industry - NON IT recruitment for Indian as well as Gulf clients in sectors like Retail / FMCG / Logistics / Engineering / Manufacturing / Automation / Trading which includes sourcing, screening, Preliminary interviews, co-ordinating interview till joining formalities.


	Expertise:


· Proficient in sourcing right candidates – from job portals and database

· Proficient in job posting and social networking

· Excellent interpersonal skills, strong commitment to the profession

· Sound knowledge of complete recruitment life cycle.
· Hands on experience in using Job Portals like Naukri.com, Monsterindia.com, Timesjobs.com and Shine.com for Indian Clients also Naukrigulf.com, Bayt.com, Monstergulf.com and Gulftalent.com for Gulf clients.

Current Work Experience:

· iQuest Management Consultants (Feb 2014 till Feb 2015)

Designation: Technical Recruitment Consultant (Gulf Recruitment)
Job Profile:

Managing the complete recruitment life-cycle for GULF Clients for sourcing the best talent from diverse sources which includes sourcing, short listing candidates, conducting interviews across levels, salary negotiations, joining formalities & background verification.
Key Responsibilities:

· Handling complete END-to-END Recruitment, Maintaining MIS Reports across all levels for GULF Clients.

· Effective Interview coordination / Client Coordination

· Sourcing candidates through Job Portals, Employee Referrals, Social Networking sites etc.
· Passive candidate sourcing through various Google searches.
· SPOC for Top Companies across Gulf.

· Frequent interaction with HR department for generating new requirements

· Taking client feedback of the interviews conducted and keeps candidates updated on the same.

· Follow up with offered candidates till they join the client.

· Deft in handling the entire recruitment process of the recruitment of candidates for leading companies in various sectors.

· Adept in working with various Job portals to deliver efficiency in operations towards accomplishment of corporate objectives.

· An out-of-the-box thinker committed towards the growth of people within the organization. 

· Excellent communication and management skills; ability to work simultaneously with management functions including planning, organizing, directing and controlling.

· Comprehensive knowledge of MS Excel, Word, Power-point
· SPOC for Clients like: Transworld Group, Gargash Motors, Anglo Arabian Healthcare Group etc.
· Worked for Several clients like: Landmark Group, Eurostar Group, Rasasi Perfumes Industry LLC etc.
Previous Work Experience:

· Covenant Consultants (July 2013 till Dec 2013)
Designation: Executive Talent Acquisition

· Escon Elevators Pvt. Ltd. (Feb 2013 till May 2013)
Designation: Executive HR

· Actualise Business Solutions (May 2012 till Feb 2013)
           Designation: Associate – Talent Acquisition
Job Profile:

Managing the complete recruitment life-cycle for sourcing the best talent from diverse sources which includes sourcing, short listing candidates, conducting interviews across levels, salary negotiations, joining formalities & background verification.

Key Responsibilities:

· Handling Recruitment, Maintaining MIS Reports across all levels.

· Interview coordination / Client Coordination

· Sourcing candidates through Job Portals, Employee Referrals, Social Networking sites etc.

· SPOC for Top companies across India.
· Frequent interaction with HR department for new requirements

· Taking client feedback of the interviews conducted and keeps candidates updated on the same.

· Follow up with offered candidates till they join the client.

· Deft in handling the entire recruitment process of the recruitment of candidates for leading Manufacturing and Engineering companies.

· Adept in working with various Job portals to deliver efficiency in operations towards accomplishment of corporate objectives.

· An out-of-the-box thinker committed towards the growth of people within the organization. 

· Excellent communication and management skills; ability to work 
· simultaneously with management functions including planning, organizing, directing and controlling.
· Comprehensive knowledge of MS Excel, Word, Power-point
· SPOC for Clients like: Godrej & Boyce, BE Aerospace, L&T-IES etc.
· Worked for Several clients like: Palfinger, Danfoss, Honeywell Automation etc.


	


Education Qualification:

	Education
	Board
	Year of Passing

	SSC
	Maharashtra
	2005

	HSC
	Maharashtra
	2007

	BSc (Physics)
	Pune University
	2014


Certification:
SourcePro – Successfully completed the certification workshop related to Recruitment and Sourcing.
Achievements:

1. ‘A’ Grade in C Certificate exam of NCC Naval Wing

2. Winners in Football Tournament at ZP Level

3. Runners Up in Football Tournament at Zonal Level

I hereby declare that the information given above is true to the best of my knowledge.

